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TepMuHBI M onpeaeIeHUs

TepMUHBI W OIpENEICHUs, MCIONb3yEMbIE B HACTOALIEM AJMUHUCTPATUBHOM PpEIJIAMEHTE
MIPEIOCTABIICHUSI MYHUIIUIAIBHOM yCIYrH MO Bblade CIpaBKU 00 OYepEAHOCTH MPEIOCTABICHUS JKUJIBIX
IIOMEILIEHUN Ha YCIOBUSAX COLMAIbHOIO HalMa(naiee — AJMUHHCTPATUBHBIA PEIrJIaMEHT), YKa3aHbl B
[punoxkenunl x HacTosiieMy AJIMUHUCTPATUBHOMY PErjlaMEHTY.

. O01Me moJoKeHus

1. Ilpeomem pezynuposanus AOMUHUCMPAMUBHO20 PeclAMEHMA

1.1. AIMUHUCTpPaTUBHBIN periiaMeHT yYCTaHaBIUBAECT cTaHAapT IIPEAOCTABIICHUS
MYHUIIMIIAILHOM YCIIYTH MO BblJaue CIPaBKU 00 OYEPETHOCTU MPEIOCTABICHUS KUIIBIX TOMEUICHUI Ha
YCJIOBUSIX COLMAJIBHOTO HaiiMa (asiee — MyHUIMIIAIbHAs yCIyra), COCTaB, MOCIeI0BATEIbHOCTh U CPOKU
BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP MO NMPEAOCTaBICHUI0 MyHUIIMIIATBHOW YCIYTH, TpeOOBaHUS
K TIOPSJIKY WX BBHITIOJHEHHSI, B TOM YHUCJIe OCOOCHHOCTH BBHIMIOJTHEHHS aJIMHUHHUCTPATUBHBIX MPOIEAYD B
ANEeKTpoHHOW (opme, a Takke OCOOCHHOCTH BBHIMOJHEHUS AJAMUHHUCTPATHBHBIX MPOIEIYp B
MHOTO(QYHKITHOHATBHBIX IIEHTPaX MPEIOCTABICHUS TOCYJApPCTBEHHBIX W MYHUIUMAIBHBIX YCIYT
MockoBckoi obnactu (maee — MODII), GopMbl KOHTpOJIA 3a HCIOJTHEHHUEM AJIMHUHHUCTPATHBHOIO
pernamenTa, nocyAcOHbIN (BHECYACOHBIN) MOPSIOK 00KaIOBaHUS PEIICHUA W JTCHCTBUH (Oe31ericTBus)
OpraHa MeCcTHOTo camoympaBieHus: MockoBckoi obmacTu (naiee - AJIMUHUCTPAIHS), TOJKHOCTHBIX JIHII
AJMUHHCTpALUY.

2. Jluuya, umerouwjue npaso na nojayuenue MynuyunanvHoil yciyeu

2.1. Jlunamu, UMEIONMMH TPABO HA MOJXy4eHHe MYHUIUMAIBHON YCIIyTH, MOTYT BBICTYIATh
rpaxnane Poccuiickoil ®enepanuu, COCTOSIIME Ha Y4YEeTe B KadyeCTBE HYKIAIOIUXCS B JKUIBIX
MIOMEILEHUAX, MPEAOCTaBISIEMbIX 110 JOTOBOPaM COLMAIbHOIO HaliMa Ha TEPPUTOPUU MYHUIIUIIAIBHOIO
00pa3oBaHMs TOPOJCKON OKPYT DIeKTporopck MockoBckoi obsiacTu (najnee - 3asiBUTEIb).

2.2. Hurtepecsl null, yKa3aHHBIX B MyHKTe 2.1 HacTosmero AJAMUHUCTPATHBHOTO pErjaMeHTa,
MOTYT IPEJCTaBIATh WHBIE JIMLA, NEHCTBYIOIIME B MHTEpEecax 3asBUTENS HAa OCHOBAaHUM JOKYMEHTa,
YIOCTOBEPSIOLIEr0 €ro IOJHOMOYMS, JUOO B COOTBETCTBUM C 3aKOHOAATENbCTBOM (3aKOHHBIE
npencraButenn) (nanee — [IpencraBurens 3asiBUTEN).

2.3. Jluma, uMeronMe mpaBo Ha mnoiydeHue MyHunmnanbHoil ycnmyru, u IlpencraBurtenu

3asABUTCIIA AaJIC€ UMCHYIOTCSA «3asBUTEIIbY.

3. Tpebosanusn Kk nopaoxy ungopmuposanus o nopsaoxe npedocmasnernus MyHuyunaivHoi
yeayzu

3.1. HWudopmamms o mecte HaXOXIeHHs, rpaduke pabOThl, KOHTAKTHBIX TenedoHax, axpecax
o(umanbHBIX caiiToB B ceTn IHTepHET A IMUHUCTPAIIMM OpraHU3alMi, yYaCTBYIOIIMX B IIPEIOCTABICHUU
1 WHPOPMHUPOBAHUH O TIOPAIKE NPEAOCTaBIeHUSI MYHUIIMIIATBHON YCIIyTH NpUBeneHb! B [IpuioskeHnn 2
K HacTosIEeMy AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

3.2. Tlopsmoxk TOMXydeHUs 3aMHTEPECOBAHHBIMH JUIIAMA HWH(OpMamyu TIO BOIPOCaM
IIpe0CTaBIIeHNsT MyHUIIMIIAIBHOM YCIYTH, CBEACHUN O XOJI€ IPEIOCTaBIEHUSI MyHUIIUIIAIBHON YCIYTH,
nopsake, popme 1 MecTe pa3meleHuss HHpOpMaluu O OpsiIKe IpeaocTaBIeH!s] MyHUIIMTITaTbHON yCIyTl
npuBeeHsl B [IpunoskeHny 3 K HaCTOAIEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY.

Il. Cranpapt npeaocraBiaeHuss MyHUIMIATBHOM YCIYTH

4. Haumenosanue Mynuuyunanvhoii ycuyzu

4.1, MYHI/II_II/IHaJ'ILHaH yciyra mo BbLHA4YC CIIPABKU 00 O4YCPCAHOCTU NPCAOCTABIICHUS KHUIIBIX
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IMOMEIIEHUI Ha YCIOBUAX COLMAIBHOIO HalMa.

5. Opeanwsl u opzanuzayuu, yuacmeyouiue 6 npedocmagnenuu MynuyunaioHo yciyeu

5.1.  OpraHoM BiacTH, OTBETCTBEHHBIM 3a MpeocTaBIeHUE MyHUIIMIIANbHON YCIyTH, SBISETCS
AJIMUHHUCTpAIUS TOPOACKOr0 OKpyra DiekTporopck MockoBckoit obnactu. HemocpeacTBeHHO oTBevaeT
3a OKa3aHUE YCIYTH — AJIMUHUCTPALIUS.

5.2.  JledicTBUS TI0 TNPEIOCTABICHUI0 MYHHIIMIAIBHOW YCIYTHM OCYIIECTBJISIET OTIEN 10
OKa3aHUIO0 MEp COLMAIIbHOM noiep Kk AnMuHucTpauuu (nanee — [lonpasnenenue).

5.3. AnMuHmcTpanus obecreurnBaeT npeaocraBieHne MyHununanpHou ycayru Ha 6aze M®DII u
PETHOHAIBHOTO MOpTalia TOCYAAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIyr MOCKOBCKOW oOmacTu (manee —
PIIT'Y).Ilepeuenr M®I] ykazan B [Ipunokenun 2 K HacToseMy AJIMUHHUCTPATUBHOMY PETJIaMEHTY.

54. B M®I] 3asBurento (I[IpencraBurento 3asBUTENs) 00SCIIEUNBACTCS OSCIUIATHBIN JOCTYII K
PIIT'Y nns obGecrieueHust BO3MOKHOCTH [Oa4YU JIOKYMEHTOB B SJIEKTPOHHOM BHUJIE.

5.5.  Anmvunucrpanus u ML e BpaBe TpeOOBaTh OT 3asBUTENS OCYLIECTBICHUS ACUCTBUI, B
TOM YHCJE COIJIaCOBaHMM, HEOOXOIMMBIX Ui MOJy4eHHs] MyHHUIIMNAIbHON YCIYIM M CBSI3aHHBIX C
oOpalieHneM B MHbIE TOCYJapCTBEHHBIE OPTaHbl WIIM OPraHbl MECTHOT'O CaMOYIPAaBJICHHUs, OpPTraHU3alINH,
3a UCKIIIOYEHHEM IOJIYUYEHHUs YCIyT, BKIIOYCHHBIX B YTBEPXKACHHBIN mocTaHoBleHUeM [IpaBuTenbcTBa
Mockogsckoii obmactu ot 01.04.2015 Nel86/12 mepeyensp yciyr, KOTOpPBIE SIBISIFOTCS HEOOXOAUMBIMU U
00s13aTeTbHBIMU IS TIPEIOCTABIICHUS TOCYIapPCTBEHHBIX M MYHHUITUIAIBHBIX YCIYT.

5.6. AaMuHHUCTpanms B IENSX MpeaocTaBieHuss MyHUIMITAIbHON YCIyTH B3aMMOJCHCTBYET C
MOII.

6. Ocnosanus ona oopawienus u pezynvmameol npedocmaesienus MyHuyunaivbHou yciyzu

6.1. 3asBurens obOpamaerca B AIMHUHHCTPALUIO OJHUM M3 CHOCOOOB, YKa3aHHBIX B IIYHKTE
16nacrosmero AAMUHUCTPATHBHOTO pErjaMeHTa, Ui MpPeAOoCTaBlIeHUs MyYHUIMITaIbHON YCIyTH, 3a
YCTaHOBJICHHMEM OYEPEIHOCTH MPEAOCTaBICHMS JKUJIOr0 MTOMEILEHUS 110 JOTOBOPY COLIMAIIBHOIO HalMa.

6.2. B MO®II 3asBurensm (npeacraButeleii 3asBuTelis) odecnedeH OecruiatHelil qoctym k PIITY
1 KOHCYJIbTUPOBAHHE 110 BOIPOCY NojydeHuss MyHununanbHou yciyru nocpeactsam PIITY.

6.3.  PesynpraTrom nmpenocraBieHus MyHUIMIAIbHON YCIYTH SIBIISETCS:

a. B cirygae orcyrcTBHs OCHOBaHMM JUIsl OTKa3a B MPEAOCTaBICHHM MyHHMIMNAIBHOW YCIIYyTH,
pe3yabTaT MpeACTaBIseT COOOM CHpaBKy 00 OYEpeAHOCTH MPENOCTABICHUS XHWIBIX IOMEIIEHUH Ha
YCJIOBHUSIX COLIMAIIBHOTO HalMa.

6. Otka3 odopmisiercs pemeHHeM 00 OTKa3e B NPEAOCTABICHUM CIPaBKH 00 OYepeHOCTH
MIPEIOCTABIICHUS KWJIBIX MOMEIIEHNH Ha YCJIOBMSX COLMAIbHOTO Haiima mo ¢opme [lpunoxenus 4 x
HAacCTOALEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

6.3. PesynpraT mpepocraBieHHss MyHUIMNAIBHON YCIYrM B BUJE 3JIEKTPOHHOIO JOKYMEHTA,
MOJNMCAHHOTO  YCWJICHHOH  KBaIM(PUUUPOBAHHOM  HIEKTPOHHON MOAMMCHIO  YIOJIHOMOYEHHOTO
JOJDKHOCTHOTO JUIla AJMUHUCTpPALMM, HAMpaBiseTcsl CIEeUUaTMCTOM AJMUHUCTpAlUU 3asiBUTEIIO
CIoco0OM, YKa3aHHBIM B 3asiBICHUH Ha OKa3aHHUE YCIYT'H, HOCPEACTBOM MOyIst OKa3aHUs YCIyT €MHOM
MH(OPMALIMOHHON CUCTEMbI OKa3aHUSI TOCYIapCTBEHHBIX U MYHULIUIIATBHBIX yCIyT MoCKOBCKOM o0nacTu
(manee — Monayns okazanus ycnyr EMC OVY). B OymaxkHoM BHIe pe3yiabTaT MNpeJoCTaBICHUS
MyHUIMIIanbHOM yCIyru XpaHuTcs B AaMuHucTpanyu. 1lpyu nonydenuun pedynbrara OKa3aHHs YCIYTd B
M®II, criertmanucrom M®L] pacniedaTsiBaeTCst KOIUS AJIEKTPOHHOTO TIOKyMEHTa Ha OyMa)>KHOM HOCHUTEIIE,
3aBepsaercs noanuckio crenuanucra M®OI u neyatsro MOILI.

6.4. B cnyuae HeoOXoauMocTH 3asBUTENH (IIPEACTABUTEND 3asSBUTENSI) JOMOJTHUTEIHLHO MOKET
MIOJIyYUTh pe3ynbTaT mpenocrasieHns MynununansHo ycayrn B M®Il, npum ycnoBum ykazaHus
COOTBETCTBYIOLIETO Crioco0a MojydyeHus pe3yipTara B 3asBieHuH. B aTom cinydae crenpanucrom MOI]
pacneuatsiBaerca u3 Moayns MOL| EVMC OV s3k3eMIUisip 2JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HocuTene, noanucaHHblii Ol ymoaHOMOYEHHOTO JOKHOCTHOrO JHIa AQMUHHCTpauuud MOCKOBCKOM
00JacTu, 3aBepseTCs MOAMUCHI0 YITOTHOMOYeHHOTOo crieruanucta M®I] u meuatsro MOII,

6.5. @akT npenocTaieHuss MyHUIIMITAIBHON YCIYTH ¢ IPHIIOKEHUEM Pe3yJIbTaTa MPe10CTaBICHUS
MyHnununansHOU ycnyru pukcupyercst B Moayne okazanus yeinyr EUC OV,




7. Cpok pecucmpayuu 3anenenusn na npedocmaenenue MynuyunanvHou yciayu

7.1. 3asBnenue, moganHoe uyepe3 MOI, peructpupyercs B ATIMUHHCTPALIUN B TIEPBBINA pabodmit
JIeHb, CJIeIYIOLUH 3a THeM noaaun 3asBieHus B MOII.

7.2. 3asBneHue, mojaHHoe B 3jekTpoHHOW (opme yepe3 PIIIY go 16:00 pabouero mns,
peructpupyerca B AAMUHUCTPALUMK B JI€Hb €r0 Nojauu. 3assiaeHue, noganHoe yepes PIIIY nocne 16:00
pabouero aus, 1100 B HepabouMii JA€Hb, PErUCTPUPYETCs B AJIMUHUCTPALIMU HA CIEAYIOIUN pabodmii
JICHb.

8. Cpok npedocmaenenus MyHuyunaivHou yciyzu

8.1.  Cpok npenocraBieHuss MyHUIMIIAILHON yCIYTH HE MpeBbiiaeT 3 (Tpex) pabouynx JHEH ¢
JaThl perucTpanuy 3asiBICHHUS U JOKYMEHTOB B A IMUHUCTPALIIH.
8.2.  OcHoBaHUs U1 MPUOCTAHOBKH MPEOCTABICHUST MYyHUIIMIIATBHON YCIyTH OTCYTCTBYIOT.

9. Ilpaeosvie ocnosanus npedocmasnenus MyHUyunaibHou ycayzu

9.1. OCHOBHBIM HOPMATHBHBIM IPABOBBIM aKTOM, PETYJUPYIOIUM  IPEIOCTABIICHUE
MynununanbHOU ycnyru, siBisercs KuuiHeiil koaekc Poccuiickoit @enepanuu.

9.2. Crnucok HOPMATHBHBIX aKTOB, B COOTBETCTBUU C KOTOPBIMHU OCYIIECTBISCTCS OKa3aHUE
MyHununaipHOU ycnyru, npuBeaeH B [IpunoxeHnu 5 Kk HacToAmEeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

10. Hcuepnuvisarouyuii nepeueHb 00KyMeHm 08, HEOOX00UMBIX 0151 RPEOOCM ABICHUA
Mynuyunanonou yciayzu

10.1. JloxyMeHTHI, Ipe1oCTaBIsieMbIe 3asBUTEIIEM:

10.1.1. 3asBrnenue mo Qopme ykazanHoil [lpunoxkenus 6 HacTosAmEero AJIMHUHUCTPATUBHOTO
periameHTa;

10.1.2. JIokyMeHT, YAOCTOBEPSIOIMINN TUYHOCTD 3asIBUTEIIS;

10.1.3. lIokyMeHT, TOATBEPKAAIOUIMA TpU3HAHKE 3asgBUTENS HYXKAAOMMMCS B  IKHIIBIX
MOMEIICHUSX, IPEAOCTABIAEMBIX 110 JOTOBOPAM COLMAJILHOTO HaiMa.

10.2. Tlpum oOpameHun 3a moxydeHHeM MyYHHUIMIIATBHON YCIYTH TPEICTaBUTENs 3asBUTEI,
YIIOJIHOMOYEHHOT'0 Ha Mojjayy JOKYMEHTOB U MOJy4eHHE pe3ysbTaTa InpeaocTaBieHuss MyHUIMIaIbHON
yCIyTH, JONOJHHUTENBHO K JOKyMeHTaMm, Yyka3aHHbIM B mnyHkre 10.1.2 u 10.1.3. nHacrosmero
AJMUHUCTPATUBHOTO perjlaMeHTa, MPEICTaBIISIIOTCS ClIeyIoIue 00s3aTeIbHbIe JOKYMEHTHI:

10.2.1. 3asBneHue, HOAMMCAHHOE HETIOCPEICTBEHHO CAMUM 3asBUTEIJIEM.
10.2.2. J10KyMeHT, YAOCTOBEPSIOIINI JIMYHOCTD MIPEJCTABUTEIST 3asBUTEIIS.
10.2.3. JloKyMeHT, MOATBEPKIAIOIINI TOJHOMOYHS IPEACTaBUTENs 3asBUTEIS.

10.3. Tlpum oOpamenun 3a moxydeHHeM MyYHHUIMITATBHON YCIYTH TpPEICTaBUTENsT 3asBUTEI,
YIIOJIHOMOYEHHOTO Ha MOJNUCAaHue 3asBICHHS M M0jAady JOKYMEHTOB, a TaKKe IMOJIydeHHe pe3yibTara
npenocTaBieHuss MyHUIMITAIBHON yCIYTH, TOTOJHUTENHHO K JOKYMEHTaM, yKa3aHHBIM B myHKTE 10.1.2
u 10.1.3. HacTosAmero AJAMMHUCTPATUBHOIO perjaMeHTa, MPeICTaBISIOTCS Cenylomue o0s3aTeabHble
JIOKYMEHTBI:

10.3.1. 3asBreHue, MOAMUCAHHOE MPEACTaBUTENEM 3assBUTEIS.
10.3.2. J1oKyMeHT, YAOCTOBEPSIOIINI JIMYHOCTD MIPEJICTABUTEIST 3asBUTEIIS.
10.3.3. JloKyMeHT, MOATBEPKIAAIOIIUI TOJTHOMOYMS IPECTaBUTENS 3asBUTEIIS.
10.4. JloxkyMeHTBHI, COCTaBJICHHbIE Ha HMHOCTPAHHOM S3BIKE, TOJUIeKAT TEPEBOJY Ha PYCCKHUU
A3bIK. BepHOCTh mepeBojia M MOUIMHHOCTH IMOJNHUCH TEPEBOAYMKA CBUICTEIbCTBYIOTCS B MOPSJKE,
YCTaHOBJICHHOM 3aKOHOJATEILCTBOM Poccuiickoi denepanun 0 HOTapuare.
10.5. Omnucanue AOKYMEHTOB, HEOOXOOUMBIX ISl MpeAocTaBieHHs] MyHUIUNAILHON YCIyTH,
npuBeeHb! B [IpriioskeHNH 7 HACTOSIIIETO A TMUHHCTPATUBHOTO PETIIAMEHTA.




11. Ucuepnuviearoujuii nepeuenv 00OKymenmaos, He0OX00UMBIX 011 RPEOOCMABIeHUA
MynuyunansHoii yciyzu, Komopbvle Haxo0amcs 6 pacnopaxcenuu Opzanoe enacmu, Opzanos
MecmHozo camoynpaenenus unu Opzanu3zayuii

11.1. JloxyMeHTBI, HEOOXOMUMBIC JUISI TMPENOCTaBICHUS MYHUIUIAIBLHONH YCIYTH, KOTOpBIC
HAXOJSITCS B PACIOPSDKEHUU TOCYJApCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYIPABJICHUS U HHBIX
OpPTaHOB M IOJIBEJOMCTBCHHBIX UM OPTaHU3aIMAIX, YIaCTBYIOIINX B MPEAOCTABICHUH MYyHHIIUAIBHBIX
YCIIYT, ¥ KOTOPBIE 3asBUTENH BIPABE MPEICTABUThH IO COOCTBEHHON MHHUIIMATUBE, OTCYTCTBYIOT.

11.2. Anmunuctpamus u MODIL[ He BmnpaBe TpeOoBaTh OT 3asdBUTENS IPEIOCTABICHUS
nH(OPMAIIUY U OCYIIECTBICHHUSI ICHCTBUH, HE IPETyCMOTPEHHBIX AIMUHUCTPATUBHBIM PETIIAMEHTOM.

12. Hcuepnuisatowiuii nepeuens 0CHOBAHUIL 0111 OMKA3A 8 NPUEME U PEUCMPAUUU 0OKYMEHM 08,
Heo0Xx00umuix 0nsa npedocmaenenus Mynuyunanvnoi yciyzu

12.1. OcHoBaHusAMHU U1 OTKa3a B IpUEME U PETUCTpallMd JIOKYMEHTOB, HEOOXOAMMBIX [UIs
IIPEAOCTABICHU] MYHULIUITAIBHON YCIIYTH, SBJISFOTCS:

12.1.1. obpamenne 3a  MyHUDMIAIBHOHW  YCIyroi, MpPEeAOCTaBICHHE  KOTOpPOW  HE
MpeyCMaTpUBACTCS HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

12.1.2. npepocrasnenue 3asBICHMsI, HOJNMCAHHOIO HEYIIOJTHOMOYEHHBIM JIMLIOM;

12.1.3. npenocrapnenne 3asBieHUA, O(MOPMIIEHHOTO HE B COOTBETCTBHH C TpeOOBaHHAMU
HACTOSILEro AJIMUHUCTPATUBHOTO PETJIAMEHTA;

12.1.4. npexncraBienue JOKYMEHTOB, COJIEPKAIINX HCTIPABIICHHS, HE 3aBEPEHHBIC B YCTAHOBICHHOM
3aKOHOJATEIbCTBOM MOPSAJIKE, TOAYUCTKH, UCTIPABIICHUS TEKCTa,

12.1.5. npexacraBieHne JOKYMEHTOB, TEKCT KOTOPBIX HE IMO3BOJSET OJHO3HAYHO HMCTOJKOBATH
coZiep>KaHue;

12.1.6. mpeicraBieHne TOKYMEHTOB, YTPATHBIIHUX CHITY.

12.2. JlononHUTENbHBIMU OCHOBAaHUSMHU JJIs OTKa3a B MpHeMe (PErucTpaiuu) JIOKYMEHTOB,
HEOOXOAMMBIX JIJISl IPEAOCTaBIeHISI MyHHIIMTIAIBHOM YCITYTH, TIPU HarpaBlieH|uH oOparienus uepes PIITY
SBIISIIOTCSL:

12.2.1. HeKOppEeKTHOE 3aloJHEHHE 00s3aTebHBIX Moiel B popme nHTepakTuBHOrO 3amnpoca PIITY
(oTCyTCTBUE 3allOJHEHMs, HEIOCTOBEPHOE, HEIMOJIHOE MO0 HENmpaBWIbHOE, HE COOTBETCTBYIOIEE
TpeOOBaHUAM, YCTAHOBIEHHBIM HACTOSALIUM A IMUHHUCTPATUBHBIM PErJIaMEHTOM);

12.2.2. npeicraBneHne  SIEKTPOHHBIX  KOMUW  (RJIEKTPOHHBIX  00pa3oB) JIOKYMEHTOB, HE
MO3BOJISIOIMX B [TOJTHOM 00bEME MPOUYUTATh TEKCT JOKYMEHTA U/HIIM pPaclo3HaTh PEKBU3UTHI JOKYMEHTA.

12.2.3. HecoOmronenne TpeOOBaHMA, MPEeayCMOTpPeHHBIX TyHKTamu 21.2 m 21.3 HacTosmiero
AJZIMUHUCTPATUBHOTO perjaMeHTa.

12.3. IluckmeHHOe pemieHHe 00 OTKa3e B TpHEMe JOKYMEHTOB, HEOOXOJUMBIX IS
npenocTaBieHuss MyHUIMIAAbHON yciyru, odopmisiercs no ¢opme coriacHo Illpunoxenuto 8 x
HacTOsIEMy AJIMUHUCTPAaTHBHOMY pErJaMeHTy, TMOAMMCHIBACTCS YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM
JIMIIOM U BbLJIaeTcs (Hampasisercs) 3asBUTEN0 ¢ YKa3aHUEM NPUYMH OTKa3a He MO3/IHee CIIEAYIOIIEro
pabouero HS 1Mociie MoTydeHus] A IMHHHACTpAITUel TOKYMeHTOB. B cirydae, ecin 0Tka3 oopmIsieTcst pu
nojaue 3asBieHus yepes MOII, cnenuamuct M®L] no tpeboBanuto 3asButens opopmisieT OTKa3 B
tedeHre 30 MUHYT ¢ MOMEHTA MOJTyuyeHUs OT 3asiBUTEIIS JOKYMEHTOB.

Pemenne 00 oOTKaze B mIpuUeMe D3JEKTPOHHOTO 3asBJIECHUS U JIOKYMEHTOB IOJAIMHUCHIBACTCA
AJIEKTPOHHON TIOJMHCHI0 YITOJIHOMOYEHHOTO JOJDKHOCTHOTO JIMIa AJMWHUCTpAIMA W HANpaBIISIETCS B
Jlnunblit KabuHeT 3asBUTENS HE TIO3/IHEE CIIEYIONIEro paboyuero IHs MOocie NOJydeHUs 3asBICHUS.

13. Hcuepnvisarouwuii nepeuens 0CHOBAHUIL 0151 OMKAa3a 6 npedocmasienuu MyHuyunaivHoi
yeayzu

13.1. OcHoBaHHSIMH IJIsl OTKa3a B PEAOCTaBIeHHH MYHUITUTIATIBHON YCITYTH SIBIISIFOTCS:
13.1.1. orcyrcTBHe npaBa y 3asBUTENs Ha MoIydeHne MyHHUIIMIIAIbHOM YCIyTH B COOTBETCTBHH C
MIyHKTOM 2.1. HacTosmero AAMIUHUCTPATUBHOTO PETJIAMEHTA,



13.1.2. Hanuuue MPOTHBOPEUYUBBIX/HEIOCTOBEPHBIX CBEACHUH B 3asBICHUU U TNPHIOKEHHBIX K
HEMY JOKYMEHTAaX, B TOM YHUCJI€ HENPEICTABICHUE 3asBUTENIEM JOKYMEHTOB, ONPEAEIECHHBIX ITYHKTOM 10
HACTOALET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

14. Ilopsaook, pazmep u ochosanus 63umManus 20Cy0apcmeeHHoll ROWIIUHbL UIH UHOU NIAmbl,
e3umaemoii 3a npedocmaenenue MyHuWunaaIvbHou ycayzu

14.1. MyHununanbHas yciyra npeaocTaBiseTcs 0ecIiaTHO.

15. Ilepeuens ycaye, Heodx00umbix u 00a3amenvHulX 014 npedocmasienus MynuyunanoHou
yeiyzu, 8 mom uucie nopsaodoK, pamep u OCHOBAHUA 63UMAHUA RIAMbL 3 NPE)OCHasIeHUe
maxux yciye

15.1. Ycnyru, HeoOXoaumple W 00s13aTeabHBIC ISl MPEAOCTaBlIeHUss MyHUIUIIAIBLHON YCIIYTH,
OTCYTCTBYIOT.

16. Cnocoowbl npedocmasnenun 3aseumenem 0OKyMeHm 08, HEOOXOOUMBIX 0151 NOTYYEHUA
Mynuyunanvnoit ycayeu

16.1. Jluunoe obpamenue 3asgBurens (WM npeacraButens 3assutens) B MOLI.

16.1.1. lnsa nmonmydyeHus MyHUIMIANbHOM yciayru 3asBUTENb HPEJOCTAaBISET JOKYMEHTHI,
yka3aHHble B myHKTe 10 HacTosmero AAMUHUCTPATUBHOTO PETIaMEHTa.

16.1.2. 3asBuTenp MOXET 3amucaTbcss Ha JU4yHBIA npueM B MOI[ 3apaHee 1Mo KOHTAKTHBIM
teneoHaM, yKa3aHHBIM B [IpWIOKEHUM 2 HACTOSIIETO AIMHHHCTPATHBHOIO pErjaMeHTa, WIIH
nocpeactsom PIITY.

16.1.3.B cmyuae Hanuuus OCHOBAaHWH, TMPEIYCMOTPEHHBIX IYHKTOM 12  HacTOAIIEero
AJZIMUHUCTpPAaTHUBHOTO perjamenta, crnenuaiuctoM MOIL 3asBurento Belgaercs peuieHue o0 OTKase B
IIpreMe JOKYMEHTOB C YKa3aHHEM IIPUYMH OTKa3a B CPOK He no3aHee 30 MUHYT ¢ MOMEHTA IOJy4Y€HUs OT
3asiBUTEINS JOKYMEHTOB.

16.1.4. B ciyuae eciau OTCYTCTBYIOT OCHOBAHHS JJISi OTKa3a B NMPHEME JOKYMEHTOB, CIIEI[HAIIUCT
M®OII nmpuHMMaeT NpeACTaBICHHbIE 3asgBUTEIEM JOKYMEHTHI, 3allOJIHAET U pacleyaTblBacT 3asiBICHUE,
KOTOpO€ TOJNUCHIBAETCS 3asBUTENEM B MNpHUCYTCTBUHM crnenuanucra MOLl. B cinyuae oOparmienus
IIpencraButens 3asBUTEN, HE YNOJHOMOYEHHOIO HAa IOJNUCAHHWE 3asBICHMS, UM IPEICTaBISETCS
noJmMcanHoe 3asBUTENEM 3asBiieHHEe 10 ¢opme, ykazaHHOH B [lpuinoxkeHnn 6 K HACTOSIIEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

16.1.5. Cnermmanuct M®L] ckanupyer mpeacTaBieHHbIE 3asBUTEIEM OPUTHHAIBI JOKYMEHTOB U
dbopmupyer snextporHoe aeno B Moayne MOI] EVIC OV, pacnieuaTsiBaeT U BbIIa€T 3asSBUTENIO PACTIHCKY
B IIOJy4YeHUU 3asiBICHUS, JOKYMEHTOB C yKa3aHHEM MX IMEpeYHs W KOJIMYECTBA JIMCTOB, BXOMSILIErO
HOMEpA, 1aThl MTOJIyYE€HHUS U AaThl TOTOBHOCTH pe3yJIbTaTa MpeaocTaBieHuss MyHUIIMnanbHON yCIyry.

16.1.6. DirektporHOE neio (3asBiIeHUE, MPUIaraeMble K HEMY JIOKYMEHTBI, paCIUCKa) IMOCTYIaeT
u3 Moayns MOIL EMC OY B Moayns oka3anus yeayr EUC OV B ieHb ero ¢popMUpoOBaHUS.

16.1.7. B M®I] 3asButemnto (ipecTaBUTEINO 3asBUTENsI) obecriedeH OecruiatHbiid qoctyn Kk PIITY
JUIS TIpENOCTaBlIeHUss MyHHMIIMIIaJbHOW YCIYTH B IOPSIIKE, MPEAYCMOTPEHHOM B II. 16.2. HacTosmiero
AJIMUHUCTPATUBHOTO pErjlaMeHTa.

16.2. OOpamenne 3a okazanneM MyHHUIHIIATBHON ycimyru mocpeactsom PIITY

16.2.1. lns  monmyuyenus MyHununaiapbHoi ycnyru 3asBuTedb (opMupyer 3asBlIeHHE B
AJIEKTPOHHOM BHJIE ¢ Hcroyib3oBaHueM JIlnunoro kaOunera Ha PIII'Y mytem perucrpanuu yepe3 ECHA c
NPUIIOKEHUEM  DJIEKTPOHHBIX 00pa30B JOKYMEHTOB, VyKa3aHHbIX B IyHkTe 10 Hacrosiuero
AJIMAHUCTPATHBHOTO PETIaMEHTA.

16.2.2. OrnipaBnenHoe 3asBiIeHUE U JOKYMEHTHI ITOCTynaT B Moayns okazanus ycayr EUC OV.
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16.2.3.B cnyyae HamMuus OCHOBAHUHM, TMPEIYCMOTPEHHBIX IYHKTOM 12  HACTOSAILIETO
AJMUHHUCTPATUBHOTO PErJIaMeHTa, pelieHne 00 0Tka3e B IpreMe JOKYMEHTOB € YKa3aHUEM IIPUYHH OTKa3a
MOMAINUCKHIBACTCS  YCUJICHHOW  KBaXH(UIIMPOBAHHOW DJIEKTPOHHOW TOMMHUCHI0  YIOJTHOMOYEHHOTO
JOJDKHOCTHOTO JIUIIa AJIMUHUCTPAIIMHU M HAIIPABJISETCs B JIMUHBIN KaOuHeT 3asuteins Ha PIITY B mepBbIid
pabouwii 1eHb, CIEAYIONTUH 3a JHEM To1auu 3asBICHUS.

16.2.4. PesynpTaT npenoctaBieHUs MyHUIUMIIAIBLHON yCIyTH OyIeT NMPEAOCTaBJICH B JIUYHBINA
kabuner 3asButenss Ha PIIIY B ¢QopMe 53IeKTPOHHOTO [OKYMEHTa, IOANKUCAHHOTO YCHJICHHON
KBJIM(DULIIUPOBAHHOMN MOJIUCHIO YIIOJIHOMOYEHHOTO JOKHOCTHOTO JIMIA A IMUHUCTPALIUH.

17. Cnocoowvl nonyuenus 3aneumenem pezyromamoe npedocmasienus MynuyunanvHou yciayeu

17.1. 3asButens (IIpenacraButens 3asBUTENSA) YBEAOMISETCS O XOAE PacCMOTPCHHS
¥ TOTOBHOCTH pe3y/ibTaTa MpeIocTaBleHuss MyHUIIUTIATbHON YCITYTH CIICAYIOIIUMHU CIIOCOOAMH:

17.1.1. Yepe3 nuunblii kabunet Ha PIITY.

17.1.2. Tlo 31eKTPOHHOI TIOYTE.

Kpome Ttoro, 3asBurens ([IpencraButenb 3asBUTENSI) MOMKET CaMOCTOATEIBHO TMOJIYYHUTh
WH(OPMAIIHUIO O TOTOBHOCTH pe3yJibTaTa MpeocTaBiIeHIs MyHHUIUITATLHON YCIIYTH 110 TellehOoHy EHTpa
TeneOoHHOro 00Cay)KuBaHHs HaceiaeHus: MockoBckoi obmactu 8(800)550-50-30, wim mocpeacTBoM
cepauca PIII'Y «Y3HaTh craryc 3asBiaeHUs».

17.2. PesynbTar npeaoctaBieHuss MyHUIIUTIAIBHON YCIYTH MOXKET ObITh OMYYEH CIETYIOIIUMU
croco0amu:

17.2.1. Yepes nuunsbiii kabuHeT Ha PII'Y B BuJle 2IEKTPOHHOTO JOKYMEHTA.

17.2.2. Yepe3z MOI] na 6yMa>)kHOM HOCHUTEJIE.

17.3. Pesynprar mnpenoctaBieHus MYHUIMNAIBHON yCIyrd HampaBisieTcss 3asBUTEIIO
(ITpeacraBurento 3asBuTeNs ) B In4dHbIi KabuneT PIITY, a B ciiyuae Beioopa 3assutenem ([IpeacraBurenem
3asiBUTENs1) crioco0a MoMy4YeHus pe3yibTara B OyMaKHOM BHJIE, MOXKET ObITh roydeH B MOII.

18. Makcumansuwlit cpox oxncuoanus 6 ouepeou

18.1. MakcumanbHBIi CPOK OXMJAHUS B OuYepeld NpU JIMYHOW mojade 3asBiCHHUS U TpU
MOJIyYE€HUH pe3yibTaTa MpelocTaBlieHrss MyHUIIUITaTbHON YCITyTH HE IOJDKEH MPEeBhIaTh | SMUHYT.

19. Tpebosanus k nomeuwsenuam, 6 Komopuix npedocmasisemca Mynuyunanvhas yciyza

19.1. TlomemeHus, B KOTOPBIX MpeAOCTaBisieTcs MyHHIMIANbHAS yCIyra, HNpeArnoYTUTENbHO
pa3MenaroTcs Ha HUKHUX ATa)kax 3aHUN U JTOJKHBI COOTBETCTBOBATh CAHUTAPHO-IIHIEMUOJIOTUYECKUM
IIpaBWJIaM U HOpMaTHBaM.

19.2. Bxompl B moOMemeHHS OOOPYAYIOTCS TaHAyCaMH, pPACHIMPEHHBIMH IPOXOJIAMH,
MO3BOJISAIOMIMMU  00€CIeYnTh OeCHpensTCTBEHHBIH IOCTYN JIMII C OrPaHHMYEHHBIMH BO3MOKHOCTSIMU
3JI0POBbsI, BKIIFOYAsl JIULI, UCIOJIB3YIOIUX KpPEeCIa-KOJSCKH.

19.3. Huble TpeOoBaHMS K MOMELIEHUSM, B KOTOPBIX IIpeJocTaBiseTcss MyHuUIMnaibHas yciuyra,
npuBeeHsl B [IpuiokeHnn 9 K HACTOSAIEMY ATMHHHCTPATUBHOMY PETJIAMEHTY.

20. Ilokazamenu oocmynnocmu u kauecmea MynuyunansvHnas yciuyza

20.1. Tloka3arenu JOCTYIMTHOCTH M KauecTBa MyHHIIUTIAIEHOM YCITyTH TIPUBEACHBI B [IpHIosKeHIH
10 x HacrosmeMy AIMUHUCTPATUBHOMY PETJIaMEHTY.

20.2. TpeboBanus K OOECIEUEHUIO OCTYITHOCTH MYHHIMIMAIBHOW YCIYTH MJIsi WHBAJIHIIOB
npuseeHsl B [Ipunoxenun 11 k HacrosmeMy AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

21. Tpebosanusn opzanuzayuu npedocmasienus MyHuyunanbHoul yciy2u 6 31eKmMpoHHou hopme



21.1. B osmektpoHHOH (QopMe JOKyMeHTHI, YykazaHHele B nyHkre 10 Hacrosuero
AJIMUHUCTPATUBHOTO PErJIaMEHTa, MoatoTcs nocpeactsom PIITY.

21.2. Ilpu momaye IOKYMEHTHI, yKazaHHble B OyHKkTe 10 AJIMHUHUCTPATMBHOTO perjaMeHTa,
MIPUJIAratoTcs K AJIEKTPOHHOU opMme 3asiBiaeHus B BUE OTIEIbHBIX (haiinoB. KonnuecTBo ¢aitinoB 10KHO
COOTBETCTBOBATh  KOJIMYECTBY JIOKYMEHTOB, a HauMEHOBaHME (ailla JOIDKHO  MO3BOJATH
UIACHTUPUIHUPOBATH TOKYMEHT U KOJIMYECTBO JIUCTOB B IOKYMEHTE.

21.3. Bce OOKYMEHTHI JOJDKHBI OBITH OTCKAaHMPOBAaHBI B PACIHPOCTPAHEHHBIX TIpapUUecKuX
dbopmatax ¢aiijoB B IIBETHOM pexkume (paspernieHue ckaHupoBanus — He MeHee 200 Touek Ha JIoiMm),
00eCTeYnBaOIIEM COXPAHEHUE BCEX ayTCHTUYHBIX NMPU3HAKOB MOUIMHHOCTH, @ UMEHHO: IpaduvecKoil
MOAIKCH JIMIIA, TIeYaTH, YIJIOBOrO Tamna OJaHKa.

21.4. 3asBUTENIF MMEET BO3MOXXHOCTH OTCJICKMBATh XOJ 00pabOTKM MOKyMEHTOB B JInuHOM
KaOHMHETE ¢ MOMOIIbI0 cTaTycHON Mojaenu PIITY.

22. Tpebosanusn k opzanusayuu npedocmasienus Mynuyunansnoit ycnyzu ¢ M@I]

22.1. Opranuzanus npeaocTaBieHuss MyHUIIMNANbHOM yeyru Ha 6aze M®L] ocymiecTBisercs B
COOTBETCTBUH C COTJIAIIEHHEM O B3auMojencTBuu Mexay Aamunuctpanuet u 'KY MO «MO MO®IL]y,
3aKJIIOYEHHBIM B TMOPSJKE, YCTAaHOBJIEHHOM JCHCTBYIOLIMM 3akKoHoAaTelbcTBOM. llepeuenr ML, B
KOTOpBIX OpraHM3yeTcsl ImpeaocTaBiieHne MyHUIUMNANbHON YCIyrd B COOTBETCTBHHM C COIJIAIIEHHUEM O
B3aMMOJICHCTBUH, IPUBOAUTCS B [IpuiioskeHuu 2 HACTOSIIEr0 AIMUHUCTPATUBHOTO pEriiaMeHTa.

22.2. 3asBUTENb MOXKET OCYIIECTBUTH MPEABAPUTEIBHYIO 3aUCh Ha monavy 3asBieHust B MOL]
CJIEYIOIIMMHU CII0OCOOAMHU 110 CBOEMY BBIOOPY:

a. IIpHU JTMYHOM oOpaieHuu 3assurens B MOLI;

0. o tenepony MODLJ;

B. nocpexncrtsoM PIITY.

22.3. Ilpu npeaaputenbHOH 3anKcy 3assBUTENb COOOLIAET ClEAYIOIINE JaHHbIE:
a. (bamuTuio, UM, 0TYECTBO (TIOCIIEHEE IPY HATUYNN);

0. KOHTaKTHBIH HOMEp TesieoHa;

B. aZipec JIEKTPOHHON NOYTHI (IIPU HAJIMYMN);

r JKeJlaeMble JaTy W BpeMs MIPEICTABICHHS JOKYMEHTOB.

22.4. 3asBuTeN0 COOOIIAIOTCS AaTa U BpeMsl IpuemMa TI0KyMEHTOB.

22.5. Tlpu ocCymIecTBICHUU TPENBAPUTEIBHON 3amuch 3asBUTENb B 00s3aTEIBHOM TOPSIKE
MHGOPMHPYETCS O TOM, UTO Mpe/IBapUTeNIbHAs 3alIUCh AHHYJIUPYETCS B CIIydae €ro HessBKH 110 CTEYEHUHU
15 MUHYT C HA3HAYEHHOTO BPEMEHU TIpHEMa.

22.6. 3asBuTenb B M000€ BpeMs BIIpaBe 0TKa3aThCs OT MPEABApUTENLHON 3aIUCH.

22.7. B orcyrcTBuM 3asBUTENEH, 00paTUBIIMXCS 110 MPEIBAPUTEIHHON 3aIHCH, OCYIIECTBISETCS
npueM 3asBuTeneil, 0OpaTUBLIMXCS B MOPSIKE OUEPETH.

I11. CocraB, nocjien0BaTeIbHOCTh H CPOKHU BbINOJTHEHHUSI AIMUHUCTPATUBHBIX MPoOLEAYP,
TPeOOBaHMSI K MOPSAKY UX BbINOJTHEHUS

23. Cocmas, nociedo8amenbHOCHb U CPOKU 6bINOTIHEHUA AOMUHUCIMPAMUGHBIX NPOUEOYD
(0eitcmeuitr) npu npedocmasnenuu MynuyunaivHoil yciyzu

23.1. IlpenoctaBneHue MyHUIMIAIBHOM  yCOyrd  BKIOYaeT B ceOsd  cieAylolue
aJIMUHUCTPATHUBHBIC TTPOIICTYPHI:

1) MIpUEM 3asiBJIICHUS U TOKYMEHTOB, HEOOXOAMMBIX Uil MpeNocTaBieHuss MyHHIIMIATbHOMN
yCIIyTH;

2) 00paboTKa U MpeIBapUTEIbHOE PACCMOTPEHUE 3asiBICHUS U ITPEICTABICHHBIX JIOKYyMEHTOB;

3) MIPUHATHE pPElICHUs O NpeaocTaBleHuH (00 oTka3e B mperocTaBieHnu) MyHULUNaIbHON
yciayru u opopMiIeHHe pe3ysibTaTa IpeaocTaBlIeHuss MyHUIUTIAIBHON yCIyTr 3asiBUTENIO;

4) BbIJIaya pe3ynbTaTa mpenocTaBieHus MyHUunaibHON yCiayTrH.

23.2. llepedeHb aJMUHUCTPATHUBHBIX MPOLEAYP MpH OOpalleHHMH 3a OT3BIBOM 3asBIICHHUS Ha
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IpeAocTaBiIeHne MyHUILIUIIAIBHON YCIyTHU:

1) npueM 3asBieHHsS 00 OT3bIBE W Iepefaya ero B MojpasfeleHue AJIMUHUCTPALUH,
HEIOCPEICTBEHHO OKa3bIBarolee MyHUIIUIIATBbHOM yCayru 3asiBUTEIIO;

2) paccMOTpeHHe 3asiBIeHUs 00 OT3BIBE;

3) nepegaya B MOIL[ H0KyMEHTOB, NpPEAOCTaBICHHBIX 3asBUTENIEM ISl MPEAOCTaBIICHUS
MyHuIMnaabHON YCIyTH, U1 BpYYEHUs MX 3asiBUTEIIIO;

4) BpyUY€HHUE TOKYMEHTOB 3asBuTeto B MOILI.

23.3. Kaxnas aJAMUHUCTpATHBHAs TMPOLEAYpa COCTOMT W3 aJIMUHHCTPATUBHBIX JCHUCTBUI.
[lepeuens u copepx)aHue aJMHUHUCTPATHBHBIX JACHCTBUIA, COCTABIISIONIUX KKIYIO aJIMUHUACTPATUBHYIO
nporenypy, npusesieH B [lpunoxenun 12 k HacTosAIeMy AJIMHHACTPATUBHOMY PETJIAMEHTY.

23.4. biok-cxema mpenocTaBieHus MyHHIIMNANBHOW yclyru npuBeneHa B [Ipwioxenun 13 k

HACTOALIEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY.

IV. Ilopsiaok u popMbI KOHTPOJISI 32 HCIIOJITHEHHEM AJIMMHUCTPATHUBHOIO perjiaMeHTa

24. ITopsaook ocyuwiecmenenus KOHMPONs 3a COONI00EHUEM U UCROTIHEHUEM OO0THCHOCHIHBIMU
JUUAMU, 20CYOAPCIMBEHHBIMU CTIYHCAWUMU U cCReyuanucmamu AOMUHUCMPAYUN NOTOHCEHUT
AOmMunucmpamuenozo peziamenma u UHbIX HOPMAMUGHBIX NPABOGHIX AKIM OB,
YCMaHAasIUBAOWUX MPedosanus K npedocmasieHuro MyHuyunaibHou yciayzu

24.1. KoHTponb 3a COOMIOACHHEM JODKHOCTHBIMH JIUIAMH AJTMUHHUCTPAIIUU  TOJIOKCHUN
HACTOALIETO  AJMHUHHCTPATUBHOTO  pErJIaMEHTa W  HHBIX HOPMATHUBHBIX  IPABOBBIX  aKTOB,
YCTaHABIMBAIOIINX TPEOOBAHUS K MPEAOCTaBICHUI0 MyHUIIMTIATBHOM YCIIYTH, OCYIIECTBIISIETCS B (hopMe:

1) Texymiero KOHTPOJIs 3a COOJIOACHUEM MOJTHOTHI M Ka4eCTBa MPEIOCTaBICHNsT MyHHIINTIATBHOM
yciyru (nanee - Tekymuii KOHTPOJIb ),

2 )KOHTPOJIS 33 COOJIFOICHUEM MOPSIKA TPeI0CTaBIeHUs MyHUITUITAIBHOM YCITyTH.

24.2. Tekymmii KOHTPOJH OCyIIecTBIseT [J1aBa TOPOACKOTO OKpyra OJEKTPOTOpPCK W
YIOJIHOMOYEHHBIE UM JIOJDKHOCTHBIE JIHIIA.

24.3. Texkymmii KOHTPOJIb OCYIIECTBISIETCS B TIOps/KE, YyCTaHOBIEHHOM [maBoii ['naBa
TOPOJICKOTO OKpyTa DIEKTPOrOPCK JUIsl KOHTPOJIS 32 UCIIOTHEHUEM MTPABOBBIX aKTOB A IMUHUCTPAIUU.

24.4. KoHTponmb 3a COONIOJICHHEM TIOpSAKA TPEAOCTaBICHUS MYHUIIMNAIBHON — YCIyTH
oCyIIecTBIsieTCs MHUHHCTEPCTBOM TOCYAapCTBEHHOTO YIpaBleHUS, HHPOPMAIIMOHHBIX TEXHOJOTUH W
cB3U MOCKOBCKOW 00J1aCTU B COOTBETCTBUM C TIOPSIAKOM, YTBEP)KJIEHHBIM TOCTAaHOBJIEHUEM
[TpaButenbscTBa MockoBckoit obmact ot 16 ampens 2015 roga Ne 253/14 «O6 yrBepxnenun Ilopsaka
OCYIIECTBJICHUSI KOHTPOJS 3a TMPEIOCTaBICHHEM TOCYJAPCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYr Ha
Tepputopun  MockoBckold oOmactu u BHeceHMH wu3MeHeHM B [lomoxenwe o MuHUCTEpCTBE
TrOCYJapCTBEHHOTO YIpaBJiICHUS, WHPOPMAIMOHHBIX TEXHOJOTHUH M CBA3M MOCKOBCKOW 00JacTU»U Ha
ocHoBaHuU 3akoHa MockoBckoii obmactu ot 4 mas 2016 roga Ne 37/2016-O3 «Koaexke MockoBckoi
o0nacty 00 aAMUHUCTPATUBHBIX MPABOHAPYILICHUSIX.

25. Ilopsook u nepuoouunocms ocyuiecmenenus TeKkyuyezo KORmMpoOaa NOTHOMbBL U KA4ecmea
npeoocmasnenus Mynuyunanvnoul ycayeu u Konmponsa 3a coonrodenuem nopsaoka
npedocmasnenun MynuyunanvHou ycayeu

25.1. Texymuii KOHTPOJb OCYHIECTBIsiETCSs B (OpMe TMPOBEPKH pEHICHWH W JCWCTBUI
YYacCTBYIOIIMX B IIPEJOCTAaBICHMM MYHUIMNAIBHON YCIYIM JOJKHOCTHBIX JIML, MYHUIUINAIbHBIX
CIy)Kalux AJMUHHUCTPALINH, a TAaKKe B OpMe BHYTPEHHUX IPOBEPOK B ATMUHUCTPALIUU 110 3asIBICHUSM,
oOpalleHusIM M kajiobaM TpakiaH, UX OOBEAMHEHHH M OpraHM3alluil Ha pelIeHMs, a TaKKe JEeHCTBUS
(Oe3neficTBUSA) MTOJDKHOCTHBIX JIMI, TOCYJApCTBEHHBIX TPAXKJAHCKHUX CIyKalluxX AJIMHUHHCTpAIUH,
YUYacCTBYIOIIMX B IPEJOCTABIEHUN MYyHUIIMTIAIIBHOM YCIIYTH.

[Topsimox ocymiectBienusi Tekymiero KOHTposis ocyliecTsiaseT [nmaBa AnMuHUCTpanuu
TOPOJACKOTO OKpyra DieKTporopck MOCKOBCKOM OOJIACTH M YIOJIHOMOYEHHbIE MM JIOJDKHOCTHBIE JIHMIIA
25.3. KoHTpomab 3a cobmojeHrueM nopsiaka npeaoctapieHus MyHUIIUIIaIbHOW YCIYTH OCYIIECTBIISIETCS
YIIOJTHOMOYEHHBIMM  JIOJDKHOCTHBIMU  JIMIIAMH ~ MUHHCTEPCTBA TOCYAAPCTBEHHOIO  YIpaBJICHMUS,

11



MH(POPMALIMOHHBIX TEXHOJOTUI U CBA3M MOCKOBCKOI 00JIaCTH MOCPEICTBOM IMPOBEACHUS IIIAHOBBIX U
BHEIUIAHOBBIX IPOBEPOK, CHUCTEMATHYECKOro HAaOIIOAECHUS 32 HUCIOJIHEHHUEM OTBETCTBEHHBIMHU
JOJDKHOCTHBIMU JIMIIAMUA AZIMUHHMCTPALMK MOJIO)KEHUH HACTOALIEr0 AJIMUHUCTPATUBHOIO PErJIaMEHTa B
4acTH COOJIIOACHUS NOPsIKA IPENOCTaBIeH!s] MyHUIIUIIAIBHON yCIyTH.

25.4. IlnaHoBble NpPOBEPKU AJMUHHCTPALMM WM JIOJDKHOCTHOIO JiMIa AJIMUHUCTpAallUKd B
COOTBETCTBUM C €KETOJHBIM IUIAHOM IIPOBEPOK, YTBEPKAAeMbIM MHUHHCTEPCTBOM TIOCYIapCTBEHHOIO
yIpaBieHus, ”HPOPMALMOHHBIX TEXHOJIOTHI U CBsA3M MOCKOBCKOHM 001aCTH HE yallle OJHOTO pa3a B JIBa
roja.

25.5. BHemaHoOBbIE MPOBEPKH AIMHHHUCTPALUHN WM JOJDKHOCTHOTO JMIa AJMUHHUCTpAIUU
IIPOBOAATCS  YHNOJHOMOYEHHBIMH  JOJDKHOCTHBIMH  JHUIAMM  MMHHCTEPCTBA  IOCYAAPCTBEHHOIO
yIpaBieHusi, UHPOPMALMOHHBIX TEXHOJOTHMH M CBsI3M MOCKOBCKOW 00JacTH IO COTJIACOBAHUIO C
npokypaTypoili MockoBckol o0gacTh Ha OCHOBaHMM peweHus 3amecturens Ilpeacenarens
[TpaBuTenbcTBa MOCKOBCKOM 00IACTH - MUHHCTpa TOCYAAPCTBEHHOTO YIPaBIICHUS, HHPOPMALMOHHBIX
TEXHOJIOTUH M cBA3M MOCKOBCKOH 00sacTH, NPUHMMAEMOr0 Ha OCHOBAHUM OOpAIleHU TIpakaaH,
opraHu3anyil (POpUINYECKUX JIML) U MOJIYYEHHOM OT IOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
caMmoympasieHuss MH(opManuu o ¢akrax HapylleHuil 3akoHozarenbcTBa Poccuiickoit ®exnepauuu,
BJICKYIINX, & B OTHOLICHUU OPTaHOB I'OCYJapCTBEHHON BiIacTh MOCKOBCKOHM 00JAacTH TakKe MOTYIIUX
IIOBJIEYb, BO3HUKHOBEHHE YPE3BbIYANHBIX CUTyalUl, Yrpo3y *XU3HHM W 3J0POBBIO0 I'PaXJaH, a TaKXKe
MacCOBBIE HAPYLIEHUS IIPaB I'PaXKIaH.

25.6. BHemnaHoBblE  NPOBEPKM  AJMUHHMCTpAlMM  NPOBOJATCS  YIOJHOMOYEHHBIMU
JOJKHOCTHBIMU JIMIIaMU MUHHCTEpPCTBA rOCYJapCTBEHHOTO YIIPABIIEHUS, THPOPMALIMOHHBIX TEXHOIOTHH
U cBA3M MOCKOBCKOW ob6iacTu 0e3 corjacoBaHUsl C OpraHaMu IPOKypaTypbl B COOTBETCTBUHM C
nopyyeHussMu IIpesunenra Poccuiickont @enepaunu, lIpaBurensctBa Poccuiickon ®enepanuu, Ha
ocHOBaHUU TpeOoBanus ['enepampHOro mpokypopa Poccuiickoit ®enepanuu, nmpokypopa MocCKOBCKOM
o0JIacTH O TPOBEJCHUHM BHEIUIAHOBOM IPOBEPKH B paMKax HAA30pa 3a HCIOJHEHHWEM 3aKOHOB I1O
IOCTYIUBUIMM B OpraHbl NMPOKYpaTyphl MaTepuanaM MU OOpallleHUs M, a TaKKe B LEIIX KOHTPOJA 3a
HCIIOJIHEHUEM paHee BbIJaHHOTO MpeANucanus 00 yCTpaHeHUH HapyleHHs 00s13aTeNIbHbIX TPEOOBaHUH.

25.7. JIOMKHOCTHBIMHU JIMLAMU AJIMUHUCTpPAllMU, OTBETCTBEHHBIMU 3a COOJIIOJIEHHE MOpsAKa
IIPEeIOCTaBIICHUsT MyHMIMIIAIIBHOW YCIIYTH, SBIJIIOTCS PYKOBOJIUTENH CTPYKTYPHBIX IOApa3IeiIcHUN
AJIMHHHCTpAIUH, YKa3aHHBIX B IIYHKTE 5.2 HACTOSIIEro AIMUHICTPATUBHOTO PETJIAMEHTA.

26. OmeemcmeeHHOCHb 00NHCHOCMHBIX U, MYHUWURATbHBIX CTIYHCAUUX, PAOOMHUKOE
Aomunucmpayuu u M®I] 3a pewrenus u oeiicmeusn (6e3deiicmeue), npuHuMaemvle
(ocywiecmensaemoie) umu 6 xooe npedocmagnenus Mynuyunanvhnoii yciyzu

26.1. JIOIKHOCTHBIE ITUIA, MYHHIWIAIBHBIE CIYXallde W CHEIHAINCTH AJIMUHHUCTPAINH,
OTBETCTBEHHBIE 3a IpeJocTaBleHue MYHHIMIANBHOM YCIYyrd M YYacTBYIOIIME B MPEAOCTABICHUH
MyHUIIMITaTBPHON yCIYTH, HECYT OTBETCTBEHHOCTh 3a NpPHUHUMAaeMble (OCYIIECTBIISIEMBIE) B XOJI€
npenocTaBieHuss MyHUIUMNATBHOW YCIyTM pemieHus u JeictBus (Oe3neiicTBUE) B COOTBETCTBHU C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

26.2. HenomHoe WM HEKaueCTBEHHOE MpeocTaBieHne MyHUIIMNIAIbHON YCIYTH, BBISIBIEHHOE B
nporecce Tekymiero KOHTPOIs, BICYET MPUMEHEHHE JUCIHUILUTMHAPHOTO B3BICKAHUS B COOTBETCTBHH C
3aKoHOaTenbCcTBOM Pocculickon denepanui.

26.3. Hapymenue mopsaka mpenocTaBieHHs ~ MyYHUIMIAIBHOM — YCIIYTH,  IIOBJICKIIEE
HenpeacTaBieHne MyHUIMIIATbHOM yclyru 3asBUTENO, JTMO0 MpeaocTaBieHne MyHUIMTIAIBHONW YCIyTH
3asgBUTENIO C HApyNICHHWEM YCTAaHOBJICHHBIX CpPOKOB, TNPEAYCMAaTPHBAET aJMHUHUCTPATHBHYIO
OTBETCTBEHHOCTh  JIOJUKHOCTHOTO JMIIa AJIMHHHUCTPALMH, OCYLIECTBISIONIETO  HCIOJHUTEIBHO-
pacnopsiIUTENbHBIE TIOJTHOMOYHS B COOTBETCTBUH ¢ 3aKOHOM MoOCKOBCKO# oOsactu ot 4 mast 2016 roma
Ne 37/2016-03 «Koaekc MockoBcKoit 061acT 00 aIMUHUCTPATUBHBIX MTPABOHAPYILICHHUSIX .

26.4. K mapymeHHsSM TOpSIKa MpenocTaBiIeHUus MyHHIMTAIGHOW YCIYTH, YCTAaHOBJICHHOTO
HACTOSIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM B cOOTBETCTBHU ¢ DenepanbHbIM 3akoHOM 0T 27.07.2010
roga Ne 210-®3 «OO0 opraHuzauuy NPEeAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIUNANBHBIX YCIYI»
OTHOCHUTCSI:
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1) tpeboBanume ot 3asButrens (MPEACTaBUTENs 3asBUTENS) MPEACTABICHUS JTOKYMEHTOB U
nH(OpPMALlUM WM OCYIIECTBICHUS JAEWCTBUM, TNpEACTaBICHUE WM OCYIIECTBICHHE KOTOPBHIX HE
MPEAYCMOTPEHO HACTOSIIIMM AJMUHHUCTPATUBHBIM PErIAMEHTOM, WHBIMH HOPMATHUBHBIMHU IPABOBBIMU
aKTaMM, PEryJMPYIOUIMMU OTHOLICHHS, BO3HHMKAIOIIME B CBSI3U C IPENOCTaBICHUEM MYyHULHMNAIBHOU
YCIIYTH;

2) tpeboBanue OT 3agBuTens (IpeacTaBUTeNs 3asBUTENS) MPEICTABICHUS JOKYMEHTOB U
uHbOpMalMK, B TOM YHCJIE TMOATBEP)KIAIOIIMX BHECEHHE 3asBUTENIEM IIJIaThl 3a IPEIOCTaBJICHUE
MyHUIIMIIATBHOM  YCIIYTHM, KOTOpbIE HaXOIATCA B PaCHOPSHKEHUM OPraHoB, MPEIOCTaBISAIOINX
MyHUIIMIIATBHYIO YCIYTY, HHBIX TOCYIAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPaBJICHUS TUOO
MOABEAOMCTBEHHBIX OpraHU3alliii, Y4YacTBYIOIIMX B MPEAOCTaBICHUM MyHHIIMNAIBHOM YCIyTH B
COOTBETCTBUU C HACTOALIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

3) TpeboBanue oT 3asBUTENS (ITPEACTABUTENSI 3assBUTEINS) OCYIIECTBICHHS JICHCTBUN, B TOM YHCIIC
COTJIACOBaHUHM, HEOOXOAUMBIX /IS MOTy4YeHUS! MYHHIIMIIAIBHON YCIYyTH M CBSA3aHHBIX C OOpalleHUEM B
WHBIE TOCYJapCTBEHHBIE OPraHbl, OPraHbl MECTHOI'O CAaMOYIIPABJICHUs, OPraHU3aLNH, JJIs IPEIOCTaBICHUS
MyHUIMTIaTLHOM YCIYTH HE TPEAYCMOTPEHHBIX HACTOSIIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM;

4) HapylleHHE CpOKa perucTpauuu 3asBiieHust 3asBUTENs (IIPEACTaBUTENST 3asBUTENA) O
IIpeI0CTaBIEHNM MyHUIIMNIAIBHOMN YCIIYTH, YCTAHOBJIEHHOI'O AJIMUHUCTPATUBHBIM PETIAMEHTOM;

5) HapylieHHe Cpoka IpenocTaBieHus MyHUIUNANBHOW  yCIOYrH, YCTaHOBIEHHOTO
AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

6) oTKa3 B MpueMe JOKYMEHTOB y 3asBUTENs (MpeAcTaBUTENs 3asBUTENs), €CIM OCHOBAHUS IS
0TKa3a He NMPeayCMOTPEHbl AJMUHUCTPATUBHBIM PETIAMEHTOM;

7) oTKa3 B MpeAoCTaBiICHHUH MYHUIMNATBHON YCIYTH, €CIM OCHOBAaHUSA MJsi OTKa3a He
MPeAYCMOTPEHBI AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

8) HEeMOTHBHPOBAHHBIN OTKA3 B MPEIOCTaBIeHUU MYyHHUIIMIIATBLHONW YCIYTH, B ClIydae OTCYTCTBUSA
OCHOBAaHMH JJI OTKa3a B IPEIOCTaBICHUN MyHUIIMNIAIBHON YCIIYTH;

9) oTka3 B HCIPABICHUWU AONYHICHHBIX ONEYAaTOK M OIMIMOOK B BBIAAHHBIX B PE3ylbTaTe
npeocTaBieHuss MyHUIIMTATBEHOW YCIYTH JOKYMEHTaX, TM00 HapylIeHHe YCTAaHOBIEHHOTO CPOKA TaKUX
WCIIPABJICHUM.

26.5. JIOKHOCTHBIM JIMIIOM AJIMUHUCTPAllMM, OTBETCTBEHHBIM 3a COOIIOJEHUE TMOpsaKa
npenocTaBiieHuss MyHULIUNAIbHOW YCIyTH, SBJSIOTCS PYKOBOJWUTENb CTPYKTYPHOTO MOJpa3/ieieHUs
AJMUHUCTpAIINH, YKa3aHHOTO B MTYHKTE 5.2. HACTOAIIETO AIMUHUCTPATUBHOTO PETJIAMEHTA.

27. Ilonostcenusn, xapakmepusyroujue mpedoeanus K NOpAoKy u ghopmam KOHmpons 3a
npedocmasenenuem MyHuyunaivbHou ycayzu, 6 mom 4ucie co CHopoHbl 2PAXHCOaH, Ux
00veOuHenuIl u opzanuzayuil

27.1. TpebGoBanussMM K TOpsaKy U ¢opmaM Tekymero KOHTPOJIsS 3a NPeAOCTaBICHHEM
MyHUIMITaTBbHON YCIYTH SABJISIFOTCS:

- HE3aBHCHMOCTB;

- THIATEIbHOCTb.

27.2. He3aBUCHUMOCTb TEKYIIET0 KOHTPOJS 3aKJIIOYaeTcss B TOM, JOJDKHOCTHOE JIMIIO,
YIOJHOMOYEHHOE Ha €ro OCYLIECTBJIEHHE, HE3aBHUCHUMO OT JOJLKHOCTHOIO JIMIA, MYHHMIIMIIAIBHOTO
CITy’Kalllero, paboTHUKAa AIMUHUCTPAIMU, YYaCTBYIOIIETO B IPEJOCTaBIeHUH MyHUIIUNIAIBHON YCIyTH, B
TOM YHCJIE HE UMEET POJICTBA C HUM.

27.3. JIOJDKHOCTHBIE JIMIA, OCYIIECTBIAOmMEe TeKyluii KOHTPOJb 3a IPEeI0CTaBICHUEM
MyHULMNaTBHON YCIIYTH, JOJKHBI IPUHUMATh MEPHI MO MPEAOTBPAIEHNI0 KOH(IUKTa HHTEPECOB MpU
NpeJoCTaBIeHU MyHUIIMTIAIBHON YCITYTH.

27.4. TmaTenbHOCTh  OCYIIECTBICHHS  TeKymiero  KOHTPOJIS  3a  MPEJOCTaBJICHUEM
MyHULHUNIaTBHON YCIYTH COCTOUT B CBOEBPEMEHHOM U TOUHOM HCIIOJIHEHUH YIIOJIHOMOYEHHBIMU JIMIIAMU
00s13aHHOCTEH, MPETyCMOTPEHHBIX HACTOSIITUM PA3CIIOM.

27.5. T'paxnaHe, uX OOBEAMHEHUS W OpraHU3alMM IS OCYUIECTBICHHUS KOHTPOJISA 3a
npenocTaBieHneM MyHMIMNAIBHOW YCIYyTM HMMEIOT TpaBO HANpaBisATh B  AJIMUHUCTPALUIO
WH/IMBU/yaJIbHbIE U KOJJICKTHUBHBIE OOpAIIEHUs! C MPEAJIOKEHUSIMHU 10 COBEPLICHCTBOBAHMIO TOPSAIKA
npeaocTaBieHuss MyHUITUTIATBHOW YCIIYTH, a TaKKe KaIoObl U 3asBJICHUS Ha JehcTBHs (Oe31eHCTBUS)
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JOJDKHOCTHBIX JIMII AJIMUHUCTPAllMd W TPHHATHIE WMH PEUICHUS, CBS3aHHBIE C MPEAOCTaBICHHEM
MyHuUIMNaabHON YCIYTH.

27.6. T'paxxgane, uX OOBEAMHEHHS W OpraHU3alMM s OCYHIECTBICHHUS KOHTPOJS 3a
IpelocTaBlieHneM MyYHUIIMTIANBHON YCIYTH C LEIb0 COONIOCHUS MOPSAIKA €€ MPEAOCTaBICHUS UMEIOT
MIPaBO HAINpPAaBIIATH B MHUHUCTEPCTBO TOCYAAPCTBEHHOTO YIPaBJICHUsS, HHPOPMALMOHHBIX TEXHOJIOTUN U
cBs3M MOCKOBCKOW 00jacTu >kajno0bl Ha HapylIeHHE JAODKHOCTHBIMHU JIMIIAMH, MYHHIIMIIATbHBIMU
CIy’KallUMU  AZIMHUHUCTPAIIUM TOPsiIKa TpPEeAoCcTaBiIeHUs MyYHUIMIAIbHON yCIyr, TMOBJEKIIee ee
HENpEeJCTaBICHUEe WM MPEJOCTaBIEHUE C HapylUIEHHEM CpOKa, YCTAHOBJICHHOIO HACTOSLINM
AJIMUHUCTPATUBHBIM PETTIAMEHTOM.

27.7. Kourtponp 3a mpenocraBieHueM MyHHIMNAIbHOM YCIYrd, B TOM YHCJIE CO CTOPOHBI
rpaxaaH ux OOBEIMHEHMH M OpraHM3aLUi, OCYIIECTBIISETCS MOCPEICTBOM OTKPBITOCTU JIEATEILHOCTH
AJIMUHHUCTpAMU TpHU NpeocTaBiIeHUH MyHULUINAIBHOW YCIYTH, MOJIYYEHHS MOJIHOM, aKTyajabHOW U
JIOCTOBEPHOH HMH(MOpMAIMK O TMOPSAIKE MPeroCTaBiICHUs MYHUIMIAIBHON YCIYTH ¥ BO3MOXKHOCTH
JOCYeOHOTO paccMOTpeHUs oOpalieHui (3kamo0) B mporecce mojaydyeHuss MyHUIUITATbHON YCITYTH.

27.8. 3asBuUTENM MOTYT KOHTPOJHMPOBATH MNPEIOCTaBIeHHE MYyHHMIMIAIBHOW YCIyrH IyTeM
MOJIydeHusT MHQPOpMAIMK O XOJe IMPEAOCTABICHUU YCIYT'HM, B TOM 4YHCIE O CpPOKaxX 3aBEpIICHUS
aJIMUHUCTPATUBHBIX Mpouenyp (AeHcTBHii) o Tenedony, myTeM MUCbMEHHOTO OOpalleHHs, B TOM YHCIe
10 3JIEKTPOHHOM TtouTe U uepe3 PIITY.

V. locyneoublii (BHecyaeOHbIIT) MOPSAI0K 00:ka10BaHUS pelleHuii u AeiicTBuii (0e3neiicTBuN)
JAOJIKHOCTHBIX JINL, MyHHIMIIAJIbHBIX CJYKALIUX, PA0OTHUKOB ATMHHHCTPALMH, a TAKKE
pabdoTHnkoB M®PII, yyacTBylImuX B npeaocrapjieHnd MyHMIMIAJBHON yCIyrd

28. Ilpaeo 3aseumens nooams >canody Ha peuienue Aomunucmpayuu (unu) oelicmeue
(6e30eiicmeue) 00HCHOCHHBIX TUY, MYHUWURATbHBIX CTIYHCAULUX, PAOOMHUKOS
Aomunucmpayuu, a maxxce paboomuuxoe M®@I|, yuacmeyroujux 6 npedocmasjieHuu
Mynuyunanonou yciayzu

28.1. 3asBuTenp uMeeT MpaBo oOparuthess B Anmuuuctpammo, MOL], MunHuCcTEepCcTBO
rOCYJJapCTBEHHOT'O yIpaBJIeHUs,, MH()OPMAIMOHHBIX TEXHOJOTMM M CBsI3W MOCKOBCKOH o0sacTu C
XKas000H, B TOM YHCJIE B CIAEAYIOUIUX CIydasx:

1)  HapylIeHHe CPOKa PETHCTPAIMH 3asBJICHHs 3asBUTEIS O NPEIOCTaBICHHN MyHHUIMITIATBHON
YCIIYTH, YCTAaHOBJIIEHHOTO HACTOSIIMM AJIMUHUCTPATUBHBIM PErJIaMEHTOM;

2)  HapylleHHe CpOKa MpenoCTaBiIeHHss MyHHUIIMNIAIBHON! YCIIyTH, YCTAHOBJICHHOTO HACTOSIIAM
AJMUHUCTPATUBHBIM PETJIAMEHTOM,;

3) TpeboBanme y  3asBUTENs ~ JOKYMEHTOB, HE  IMPEIYCMOTPEHHBIX  HACTOSIIUM
AJMUHUCTPATUBHBIM PETJIaMEHTOM JJIsl IpeocTaBlIeHus MyHUIMNIanbHON yCIyTH,

4)  oTka3 B MpHeMe JOKYMEHTOB Yy 3asiBUTENsI, €CIM OCHOBAHMsS OTKa3a HE MPEAyCMOTPEHBI
HACTOAIIUM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM,;

5) orka3 B mpemocTaBieHMM MYyHHUIMIATBHOW YCIYrdW, €CIM OCHOBaHHsS OTKa3a He
MIPEeyCMOTPEHBI HACTOSALIUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM;

6) TpeOoBaHue ¢ 3asBUTENs MPH MPEAOCTABICHUM MYHHUIMNAIBHOW YCIyTH IUIAThl, HE
MPEeyCMOTPEHHON HACTOSALIMM AJIMUHUCTPATUBHBIM PErJIaMEHTOM;

7)  OTKa3 JOJDKHOCTHOTO JIMIa AJMHHUCTPALMM B MCIPABJICHHH JIOMYLIICHHBIX ONEYAaTOK M
OoMOOK B BBIJIAHHBIX B pe3yjbTaTe MpefocTaBieHUs MyHULUNAIbHOW YCIyTH JOKyMEHTax JH0o
HapylIEeHHE YCTAaHOBJIEHHOIO CPOKA TAKUX MCIIPABICHUM.

28.2. XKamoba momaercs B MACBMEHHOUW (hopMe Ha OyMakHOM HOCHUTENE JTMOO B AJIIEKTPOHHOU
dopme.

28.3. Xamoba moxer OBITH HampaBieHa dYepe3 JHW4YHBIN KaObwbHer Ha PIII'Y, momana mpum
nocerennn M®ILI, HanpaBieHa mo moyre, ¢ UCIOJIb30BaHUEM O(UIIMAIIBHOTO caiiTa AJIMUHUCTpALUH, a
TaKkkK€ MOXKET OBITh MpHUHATA MNpPU JMYHOM MpueMe 3asBUTens (NpencTaBuTeNs 3asBUTENS) B
Anmunuctpanun. MHdopmanyst o MecTe npuema, a Takke 00 YCTaHOBJIEHHBIX JJIS IpUeMa JHIX U yacax
pa3mMeleHa Ha opUIMATIEHOM caiiTe AJMUHUCTpAIuu B ceTu VIHTepHeT.

28.4. Kamoba momKHA COEpKATh:
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a) HaWMEHOBAaHUE OpraHa, MPEJOCTaBISIONEro MyHUIIMNATHHOW yCIyrd, OO OpraHu3allvu,
y4acTBymOIei B mpenoctaBieHnn MynununansHoit ycenyru (MO®L]); dammimio, wMms, OTYECTBO
JOJDKHOCTHOTO  JIMIIA, TOCYIApCTBEHHOTO CIyXallero, pabOTHHKA OpraHa, MpeJOCTaBIISIONIETO
MyHununaipbHOW  ycayru au00 pabOTHUKA OpraHu3allid, Y4YacTBYIOUIEH B MPEAOCTaBICHHUU
MyHUIIMIIaTBHOHN YCIIyTH, pEIIeHUs U JecTBUs (0e31eCTBIE) KOTOPOTO 00KAIYIOTCS;

0) damwmmro, uMs, oT4ecTBO (IMOCJIEIHEE - MPU HAJTUYHMH), CBEICHUS O MECTE KUTEIbCTBA
3asBurens - (pusuueckoro Jiuua JMO0 HaUMEHOBAHHE, CBEICHHS O MECTe HAXOXKICHHS 3asBUTENS -
IOPUANYECKOro JIMIA, a TakkKe HOMep (HoMepa) KOHTaKTHOro tenedoHa, aapec (aapeca) 3IEKTPOHHOM
MOYTHI (MIPH HAIWYHMH) U TOYTOBBIH apec, M0 KOTOPBIM JIOJKEH OBITh HAalPaBJIeH OTBET 3asBUTEIIO;

B) CBeJIEHUS 00 00KaTyeMbIX PEIICHUAX U TeUCTBHUAX (0e3/1eliCTBHM ),

r) JIOBOJBI, Ha OCHOBaHMU KOTOPHIX 3asBUTEIb HE COIVIACEH C PEIICHHEM U JeHCTBHEM
(6e3neiicTBUEM).

28.5. 3asBuTENEM MOTYT OBITH IIPEICTABICHBI JOKYMEHTHI (IIPH HAJTMYUH ), TOATBEPKAAIOLIIE €TO
JOBOJIbL, JIMOO UX KOMHH.

28.6. B ciydae ecnu xkxanoba mogaetcs yepes NpeCcTaBUTeNs 3asiBUTEIIS, TAKKE TPECTABIIICTCS
JOKYMEHT, MMOATBEPKAAIOIINIA TOJIHOMOYHS Ha OCYIIECTBIIEHUE ACUCTBUN OT UMEHU 3asiBUTEIIS.

28.7. Kanoba, mocrymuBmias B Ammunuctpanuo, MOIL], MuHHCTEPCTBO TOCYIapCTBEHHOTO
yIpaBJeHus, THPOPMAITMOHHBIX TEXHOJIOTUN U CBSI3U MOCKOBCKOM 00JacTH MOJJIEKUT PACCMOTPEHUIO
JOJDKHOCTHBIM JIUIIOM, YITOTHOMOUYEHHBIM Ha PACCMOTPEHHUE KaJl00, KOTOPHI 00eCTIeYBacT:

1) IPUEM U PaCCMOTPEHHE Kajod B COOTBETCTBUH ¢ TpeboBaHusIMH DeepalbHOro 3aKOHA OT
27.07.2010 Ne 210-®3 «O06 opranuzanuy MperoCcTaBICHUs TOCYIapCTBEHHBIX U MYHHUIIMITATBHBIX YCIIYTY;
2) uHbopMHUpoBaHUE 3asgBUTENCH O TMopsAAKe O00XKaJoOBaHMUA pEUIeHUH U JAeHCTBUl

(Oe3mericTBHS), HAPYIIAIOIINX UX MTPaBa M 3aKOHHBIE HHTEPECHI.

28.8. XKamoba, mocrynuBmas B AnmuHuctpanuto, M®PIL], MUHUCTEPCTBO TOCYAapCTBEHHOTO
yrpaBiieHus, ”HPOPMAIIMOHHBIX TEXHOJOTUH U CBI3M MOCKOBCKOUW OOJIACTH TOJUICIKUT PETUCTPAIIMH HE
MO3/IHEE CIICIYIOIIET0 paboyero JHs CO JHS €€ MOCTYIUICHHS.

28.9. JKamoba rmoie:xxut paccCMOTPEHHIO:

1) B TeueHHWe |5 paboumx gHEH co AHSA ee perucrpanuu B AnMmuHHCTpanuro, MOILI,
MUHHCTEPCTBO TOCYAAPCTBEHHOTO YIPABJICHUs, HH()OPMAIIMOHHBIX TEXHOJOTHH M CBSI3U MOCKOBCKOM
o0iacTu.

2) B TeueHue 5 pabouux JHEH co JAHS €€ peTUCTpalliy B CTydae 00KaloBaHUS OTKa3a B IpUeMe

JOKYMEHTOB y 3asBHUTENs JUOO B MCIPABICHUM JONYLUICHHBIX OINEYAaTOK W OMIMOOK WM B ciydae
00>kaJI0BaHUS HAPYIICHUS YCTAHOBJIEHHOTO CPOKA TAKMX UCIIPABJIECHUH.

28.10. B ciygae ecnu 3asButenem B AnmuaucTpanuto, MOL], MuaHCTEpCTBO TOCYIapCTBEHHOTO
yIlpaBiieHUs,, WH(GOPMALMOHHBIX TEXHOJIOIMH M CBA3M MOCKOBCKOW o00macTH MofaHa >kanoba,
paccMOTpeHHEe KOTOPOM He BXOJIUT B €0 KOMIIETEHIIUIO, B TeUeHHE 3 pabo4mX JIHEH CO IHS €€ perucTpaiuu
Anmunuctpaito, MOL], MuHUCTEPCTBO TOCYAAPCTBEHHOTO  YIPABJIECHUS, HH(POPMALMOHHBIX
TEXHOJIOTHI U CBs3M MOCKOBCKOW 00slacTH kajoba IepeHanpaBisieTCss B YIMOJHOMOYEHHBIM Ha e€e
paccMOTpeHHe OpraH, O YeM B MMCbMEHHOH (popme nHpopmupyercs 3asBUTENb.

[Ipy STOM CpOK paccMOTpeHHs KajJoObl HCUHMCIAETCS CO JHS PErucTpaluu >kajJoObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OPTaHe.

28.11. Tlo pe3ynpTataM paccMOTpeHHs >kainoObl AnmuaHcTpanus, M®L], MunHuCcTEepCcTBO
rOCYJJapCTBEHHOTO YIpaBlieHHs, HH(OPMAIMOHHBIX TEXHOJOTUH M CBsSI3M MOCKOBCKOH 001acTi
MPUHUMAET OJTHO U3 CIEAYIOUIUX PEIICHUN:

1) YIOBIIETBOPSIET Kaj00y, B TOM 4Hcie B (hOpME OTMEHBI IPUHATOTO PELICHHUs, UCTIPABICHUS
JIOTYIIEHHBIX OMEeYaTOK M OMIMOOK B BBIAAHHBIX B PE3yJIbTaTe MPEJOCTaBIICHUS YCIYI'H NOKYMEHTaXx,
BO3BpaTa 3asBUTEII0 JEHEKHBIX CPEACTB, B3UMAaHHE KOTOPHIX HE MPELyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoi denepanny, HOpMaTUBHBIMH ITPaBOBBIMU akTaMu MOCKOBCKOM 001acTu;

2) OTKa3bIBaeT B yJOBJIECTBOPCHUU JKAIOOBI.

28.12. He mo3gHee mHS, CICAYIONIETO 3a JIHEM TPUHATHS PEIICHUS, YKAa3aHHOTO B ITYHKTE
28.11.Hnacrosmero AJIMUHUCTPATUBHOTO PETJIaMeHTa, 3asBUTEN0 B MUCbMEHHON (opMe U MO KeJTaHHIo
3asiBUTEN B 3JIEKTPOHHON (popMe HarpaBisieTcss MOTUBUPOBAHHBIM OTBET O pPe3yJibTaTaX PacCMOTPEHUS
KaJIOOBI.
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28.13. Ilpu ynosierBopeHHH kanoObl Anmuuuctpanus, MOL[, MuHucTepcTBO rocy1apcTBEHHOTO
yrpaBiieHus, UHOOPMALIMOHHBIX TEXHOIOTHH U CBsI3U MOCKOBCKOI 0071aCTH MPUHUMAET UCUEPIIbIBAOIINE
MEpbl 10 YCTPAHEHUIO BBISABICHHBIX HApYIICHWH, B TOM 4YHCJE IO BbIJaue 3asBUTENIO pPE3yJbTaTa
MyHuLUNaabHON YCIIYTH, HE T03[1Hee  pabouuX AHEH (CPOK yKa3bIBa€TCs B 3aBUCUMOCTH OT KOHKPETHOM
YCIYTH) CO AHS MPUHATHUS PEIICHUS.

28.14. AnMuHHCTpaIus, MO®II, MuHucTepcTBO roCyJapCTBEHHOTO YIpaBJICHHUS,
MH(POPMAIIMOHHBIX TEXHOJOTHH 1 CBA3M MOCKOBCKOM 00J1aCTH OTKa3bIBAET B YJOBJICTBOPEHUH 5KaJI00bI B
CIIEYIOIIUX CIy4asK:

1) HAJIM4Us BCTYIMBIIETO B 3aKOHHYIO CHITY PEUICHHS Cy/Ia, apOUTPaKHOTO Cy/ia o kKajlooe o
TOM 3K€ IIPEIMETE U 0 TEM K€ OCHOBAHUSIM;

2) MOJIa4M  JKAJIOObI JIMIIOM, TIOJHOMOYMS KOTOPOTO HE NOATBEPXKIEHBl B MOPSJKE,
YCTAHOBJICHHOM 3aKOHOJAaTeIbCTBOM Poccuiickoi denepanuu;

3) HAINYMS PEIIeHHUs] 1O JKanobe, MPUHATOrO paHee B COOTBETCTBHHM C TPEeOOBAaHUSAMHU
PermnamMenTa B OTHOILIEHUU TOTO K€ 3aSBUTENS U [0 TOMY e MPEAMETY 3Kajlo0bl;

4) npu3HaHUSA KAIT00BI HEOOOCHOBAHHOM.

28.15. B ciydae ycTaHOBIIEHUS B XOJI€ WJIM IO PE3yJIbTaTaM PacCMOTPEHHUS KajloObl MTPU3HAKOB
COOBITHSI QAMUHUCTPATHBHOTO MPABOHAPYIICHHS WM MPECTYIUICHUS, JODKHOCTHOE JIMIO, HAJCICHHOE
MOJIHOMOYHSIMU 10 PACCMOTPEHUIO KaJl0o0, HE3aMEAJIUTENIbHO HAaIpaBlIIeT HMEIOIIUECSs MaTepUualibl B
MUHHCTEPCTBO TOCYAAPCTBEHHOTO YIPAaBJICHUS, HHOOPMAIIMOHHBIX TEXHOJIOTHH U CBSI3M MOCKOBCKOM
00J1acTy WM OpPraHbl MPOKYPATYpPbl COOTBETCTBEHHO.

28.16. B oTrBete 1o pe3yabTaTaM pacCMOTPEHUS JKAIOObI YKa3bIBAIOTCS:

1) NOJDKHOCTh, (GaMuius, UM, OT4ecTBO (MpU HAJIMYMU) JOJDKHOCTHOTO — JIMIA
Anmunuctpamn, MOL], MuaHCcTEpCTBA TOCYIApPCTBEHHOTO YIPABICHUS, HH)OPMAIIHOHHBIX TEXHOIOTHIA
U cBsi3M MOCKOBCKO# 00J1aCTH), IPUHSIBILIETO PEIICHHUE M0 jKanooe;

2) HOMEp, JaTa, MECTO NPUHATHS PEUICHHS, BKIIOYAs CBEACHUS O JODKHOCTHOM JIWIIE,
pelieHre win aeiictsue (6e3aeiicTBre) KOTOPOro 00kKamyeTcs;

3) damuius, ¥Ms, 0TYECTBO (TIPH HATMYHHN ) WK HAUMEHOBaHHE 3asBUTEJIS;

4) ocHOBaHWUsI ISl IPUHSATHS PELICHUS 10 Kajao0e;

5) mnpuHsATOE 10 XKanobe pelIeHue;

6) B Clly4ae eciid jkajo0a Mpu3HaHa OOOCHOBAHHOM — CPOKM YCTPAaHEHHUS BBISBIEHHBIX
HapyLEHW, B TOM YHUCIIe CPOK MPeIOCTaBICHUs pe3ysbTaTa MyHUIIMNaIbHON YCIIyTH;
7) B Cllydyae eciu >kajoba INpu3HaHa HEOOOCHOBAHHOM, - MPUYMHBI MPHU3HAHUS KAIO0ObI

HEOOOCHOBAHHOW M MHGoOpMalMs O TpaBe 3asiBUTENs 00XajloBaTh MPUHATOE pPELICHHE B CyIeOHOM
MOPSI/IKE;

8) cBenmeHus o mopsiaKe 00XKAIOBAHUS IPHHSTOTO 10 KaI00e PEIICHHSI.

28.17. OTBeT 1O pe3yabTaTaM PACCMOTPEHUS >KaTOObI TOANMCHIBACTCS YIOJTHOMOUYEHHBIM Ha
paccMOTpeHHe  KajloObl  JOJDKHOCTHBIM — jJuuoM  AnMuHuctpauuu, MO®L], MuHucrepcrsa
roCy/IapCTBEHHOI'O yIpaBiIeHUs, UH(POPMALIMOHHBIX TEXHOJIOTUHN U CBsI3U MOCKOBCKOH 001aCcTH.

28.18. AnmuHucTpanus, Mo, MunucrepcTBo rOCy/apCTBEHHOTO yIpaBJICHMUS,
MH(OPMALIMOHHBIX TEXHOJIOTUNA U CBA3M MOCKOBCKON 00JIaCTH BIpaBe OCTaBUTH anoOy 0e3 oTBera B
CIIEAYIOIIMX CIydasix:

1) OTCYTCTBHUSI B *ajoOe (haMuiIvy 3asBUTEIIS UM TOYTOBOTO ajipeca (aapeca AIeKTPOHHOU
MOYTHI), IO KOTOPOMY JOJKEH OBITh HAIpaBJIEH OTBET;
2) HaIM4Yus B KajloOe HELEH3YpPHBIX MO0 OCKOPOMTENbHBIX BBIPDAKEHUM, Yrpo3 KHU3HHU,

3/I0POBBIO M UMYILECTBY JIOJDKHOCTHOTO JIMIIA, A TAKXKE WIEHAM ero ceMbH (kasioba ocraeTcs 0e3 OTBeTa,
IIPHU 3TOM 3asiBUTEIIIO0 COOOIIAETCS O HEJOIMYCTUMOCTH 37I0YIOTPEOICHHS PAaBOM);

3) OTCYTCTBHS BO3MOXXHOCTH IPOYUTATh KaKy0-T100 4acTh TeKCTa kasoObl (kaio0a ocTaeTcs
0e3 0TBeTa, 0 UYeM B TE€UEHHE CEMU JHEH CO JHS PErMCTpallii KanoObl COOOIIAETCs 3asiBUTEIIO, €CIIH €ro
(dbamMuIUs ¥ TOYTOBBIN aApec MOATAIOTCS IPOUTEHHIO).

28.19. 3asBHTENH BIpaBEe 00KAIOBATH MPHHIATOE IO YKAJIOOE peIIeHre B CyIeOHOM IOPSIKE B
COOTBETCTBHUU € 3aKOHOJATENbCTBOM Poccuiickoi denepannu.

28.20. Ilopsimok  paccMoTpeHHst xaimoO 3asBUTenedt MHHHCTEPCTBOM TOCYAapCTBEHHOTO
yIpaBiieHUs,, THPOPMALMOHHBIX TEXHOJIOTUH M CBA3M MOCKOBCKOW 00JIACTH MPOMCXOIUT B IMOPSIKE
OCYILIECTBIIEHUS! KOHTPOJS 3a TPEJOCTAaBICHHUEM TOCYIAapCTBEHHBIX W MYHHMIMIAIBHBIX YCIYT,
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yYTIBEp)KIEeHHOM mocraHoBieHueM IIpaBurenbctBa MockoBckoit obnactu ot 16 ampenst 2015 roma Ne
253/14 «O6 ytBepxkaenuu [lopsiaka ocyecTBICHNUS KOHTPOJIS 33 TIPEIOCTABICHUEM TOCYAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT Ha TEPPUTOPUU MOCKOBCKON 00JIaCTH W BHECEHUHU M3MeHeHuil B [lonoxkeHue o
MuHHCTEpCTBE TOCYAapCTBEHHOIO YIIpaBieHUs, NHGOPMALIMOHHBIX TEXHOJOIMH U CBSI3U MOCKOBCKOH
o0acT».

VI. IIpaBunjia 00padoTKH NepCOHATBHBIX JAHHBIX PH OKa3aHNU MyHUIMNAJILHON YCIyIH

29. Ilpasuna o6pabomku nepcoHantbHviX 0AHHBIX Ppu okazanuu MyHuyunaivHou yciyzu

29.1. OOpabGoTka TEpPCOHATBHBIX JAHHBIX MpPHU OKAa3aHUM MYHHIMIAIBHOM  yCIyTH
OCYILIECTBIISICTCSl Ha 3aKOHHOM M CHpaBeIMBOM OCHOBE C Y4eTOM TpeOOBaHHI 3aKOHOJATENIbCTBA
Poccuiickoii @enepanuu B chepe nepcoHaNbHBIX JAHHBIX.

29.2. OOpaboTka TEpCOHAIBHBIX JIAHHBIX TPHU OKa3aHWUM MYHUIMIAILHONW  YCIYyTH
OTPaHUYMBACTCS  JOCTH)KEHHEM KOHKPETHBIX, OINPEACICHHBIX HACTOAIMM AIMHHUCTPATHBHBIM
pernmameHToM ueneil. He nomyckaercs oOpaboTka MEepCOHANBHBIX JAaHHBIX, HECOBMECTHUMAsS C LEISIMU
cOopa mepcoHANbHBIX TAHHBIX.

29.3. (OOpaboTke mojiexkaT TOJIBKO IEPCOHAJbHBIC JaHHBIC, KOTOPHIE OTBEYAIOT IENIAM HX
00paboTKH.

29.4. llenpto 0OpaOOTKM TMEPCOHANBHBIX JAHHBIX SBISIETCS HCIOJHEHHE JIOJDKHOCTHBIX
0053aHHOCTE W TIOJHOMOYHMHA COTPYAHMKAMH AJIMUHUCTpAllMd B TPOIECCE MPEIOCTABICHHS
MyHULIUTIaTBbHOU YCIIYTH, a TaK)K€ OCYILECTBICHHS YCTaHOBJIEHHBIX 3aKOHOJATENbCTBOM Poccuiickoii
denepanuu rocyIapcTBEHHBIX (YHKITUH TI0 00paboTKe pe3yabTaTOB MPEAOCTaBICHHON MYHUITUTIATLHOM
YCIyTH.

29.5. Ilpu oOpaboTKe MepCcOHATBHBIX JaHHBIX B IEJSAX OKa3aHWs MyHHIIMIAIBHOW YCIIyTH HE
JoMycKaeTcsl oObeAMHEeHHE 0a3 JaHHBIX, COJIEpXKAIIUX MNEpCOHANbHBIE JaHHbIe, 00pabOTKa KOTOPBIX
OCYIIECTBISIETCS B IEISX, HECOBMECTHMBIX MEKIY COOOM.

29.6. Copnepxxanue u 00beM 00pabaThIBaeMbIX IEPCOHANBHBIX JAHHBIX I0JKHBI COOTBETCTBOBATH
3asIBJICHHOM 1111 00paboTku. OOpadaThiBaeMbIe IEPCOHATBHBIE TAHHBIC HE IOJDKHBI OBITh N30BITOYHBIMH
10 OTHOIIEHUIO K 3asBICHHOM LI UX 00pabOTKH.

29.7. Tlpm o00OpaboTke TEPCOHANBHBIX JIAHHBIX JOJDKHBI OBITH 00ECHEYeHBl TOYHOCTH
NEPCOHATIBHBIX JIAHHBIX, UX I0CTaTOYHOCTh, @ B HEOOXOIMMBIX CIIydasiX U aKTyaJIbHOCTh 110 OTHOIIEHUIO K
nenu o0pabOTKM MEepCOHANBHBIX NaHHBIX. JlOJDKHOCTHBIC JMIa AJMAHUCTPAIMKA JOJDKHBI MPHHUMATH
Heo0XoAuMBbIe Mepbl 100 obecrneynBaTh UX MPUHATHE MO YAAJICHUIO WM YTOUHEHHIO HEMOJHBIX MU
HETOYHBIX JaHHBIX.

29.8. XpaHeHHE MEpPCOHATBHBIX JAHHBIX JIOJUKHO OCYLIECTBIATHCS B (opMe, IMO3BOJISIOLIEH
OTNpeIeNIuTh CyOBEKTa MEPCOHANbHBIX JAHHBIX, HE JOJIblIE, YeM 3Toro TpedyeT uLeiab o0paboTKu
NEPCOHAJBHBIX JIAHHBIX, €CIIM CPOK XpPAHEHHs IMEPCOHAJIbHBIX JAaHHBIX HE YCTaHOBJIEH (eaepalbHbIM
3aKOHOJIATEIILCTBOM, 3aKOHOJATENLCTBOM MOCKOBCKOW 00J7acTH, IOTOBOPOM, CTOPOHOW KOTOPOTO,
BBIFOJIONIPHOOpETaTeeM WM MOPYYUTENEM 0 KOTOPOMY SIBJISETCS CyOBEKT MEPCOHAIbHBIX JaHHBIX.
OOpabaTtbiBaeMble TEPCOHAIIbHBIC JIAHHBIE TOAJIEKAT YHHUTOXKEHUIO JMOO 00€3IMUYMBAHUIO IO
JOCTH)KEHHUH 1ienieil 00paboTKM WK B Cilydae yTpaThl HEOOXOJUMOCTH B JIOCTHIKEHUU 3THX LIeJieH, eciu
WHOE HE MPETyCMOTPEHO 3aKOHOIATEIECTBOM.

29.9. B cooTBeTCTBMH C 11e7IbI0 00pabOTKH NEPCOHATIBHBIX JaHHBIX, YKa3aHHOW B moamyHKTe 29.4
HACTOSIIEr0 AMHHHCTPATHBHOTO perjiaMeHTa, B AJIMUHUCTpAlMd 00pabaThIBAIOTCS TEPCOHATHHBIE
JaHHbIe, YKa3aHHble B 3asBienuu (IIpunoxenue 6 kK HacToAmleMy AJIMHHUCTPATUBHOMY PETJIAMEHTY) U
MPHUJIAraeMbIX K HEMY JIOKYMEHTaX.

29.10. B cooTBeTCTBHH C 11e7IbI0 00pabOTKH NMEPCOHATIBHBIX IaHHBIX, YKa3aHHOW B MOAMyHKTe 29.4
HACTOSIIIEro A IMHHHUCTPATUBHOTO pErjlaMeHTa, K KaTETOPHH CYObEKTOB, IEPCOHAIBHBIC JaHHBIE KOTOPBIX
o0pabaTbIBatOTCd B A IMHUHHUCTPALIMHU, OTHOCATCS (pu3HuecKue Juia, o0paTuBIIMECs 3a MPEeJ0CTaBICHUEM
MyHuMnaibHOM yCiayru

29.11. Cpoku 006paOOTKM U XpaHEHUs YKa3aHHBIX BBIIIE EPCOHATBHBIX JAHHBIX ONPENENIOTCS B
COOTBETCTBHHM CO CPOKOM JICHCTBHS COTJAIICHHS C CyOBEKTOM, AJMHHHCTpAIlUEH, a TaKKe WHBIMH
TpeOOBaHUSAMH 3aKOHOAATENbCTBA U HOPMATUBHBIMU JOKYMEHTaMHU. [1o McTeueHnIo CpoKOB 00pabOTKU U
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XpaHEHHsI TIEPCOHANbHBIC MAaHHBIC MOJUIEKAT YHUUYTOXKEHUIO JMOO OOE3NMYMBAHMIO, €CIM HHOE HE
MPEyCMOTPEHO 3aKOHOIATEIbCTBOM.

29.12. B cimyuyae qOCTHXXKEHUS eI 00pabOTKHU NEPCOHANBHBIX TaHHBIX AJMUHUCTpAIMS 0053aHO
MPEKpaTUTh 00pabOTKYy IMEPCOHANBHBIX JAHHBIX HJIM OOCCIEUHUTh €€ MpeKpamieHue (ecau oOpaboTka
NEPCOHATBHBIX  JAHHBIX  OCYIIECTBISCTCS JAPYIMM  JIMLOM, JICHCTBYIOIIMM IO  IOPYYCHHIO
AJMUHHUCTpAIM), YHUYTOXHUTH IEPCOHAIbHBIC JAaHHBIE WJIM OOECHeYUTh UX YHUUYTOXKEHHUE (eciu
00paboTKa MEePCOHANBHBIX JAHHBIX OCYHIECTBISETCS APYTHUM JUIIOM, JEHCTBYIOIMIMM IO MOPYYCHHIO
AIMUHHCTpaAlMi) B CPOK, He mnpeBblmaromuii 30 JHEW C JaThl JOCTIKCHHS 1€ 00paboTKH
NEPCOHATBHBIX JAaHHBIX, €CIUM HWHOE HE MPEIYyCMOTPEHO CIY)KEOHBIM KOHTPAaKTOM, JOTOBOPOM HIIU
COIJIAllICHUEM, CTOPOHOM KOTOPOro SBJseTCs CyOBEKT TMEepCOHANBHBIX JaHHBIX, JUOO eciu
AJMHHHCTpAIUs HE BIIPaBE OCYIIECTBIATH 00paOOTKY MEPCOHANBHBIX JAHHBIX 0€3 coryiacusi CyObeKTa
MEPCOHANBHBIX JaHHBIX HA OCHOBAHUSX, IPEAYCMOTPEHHBIX (eiepaibHbIMU 3aKOHAMH.

29.13. B cmyuae OT3bIBa CyOBEKTOM II€PCOHAIBHBIX JAHHBIX cCOTJacus Ha O0O0paboOTKy ero
MEePCOHANBHBIX JAHHBIX AJIMUHUCTpalMA JOJDKHA MPEKpPaTuTh HMX O00paboTKy HiIu 00ecredyuTh
IpeKpalieHue Takoi o0paboTku (eciam oOpaboTKa MEepPCOHANBHBIX JAHHBIX OCYIIECTBISIETCS APYTUM
JIMLIOM, JCHCTBYIOIIMM 10 TOPYYCHUIO AIMHHUCTPAIIMK) U B CIydae, €CI COXPAHEHHE MEePCOHATbHBIX
JTaHHBIX Oosiee He TpedyeTcs i 1enel 00paboTKH MePCOHANBHBIX JAHHBIX, YHHUTOXHUTH IIEPCOHATLHBIC
JaHHBIE WM O0ECIeUuTh UX YHUUTOXKEHHE (eciiu o0pabOTKa MEepCOHATIbHBIX NAHHBIX OCYIIECTBIISIETCS
APYTHM JIMIIOM, JCHUCTBYIOIIMM [0 MOPYYCHUIO AJIMHHUCTPALMK) B CPOK, HE MpeBbimaronmi 30
KaJICHJAAPHBIX JHEU C IaThl MOCTYIUICHHS YKa3aHHOTO OT3bIBA, €CJIM UHOE HE MPETYCMOTPEHO CIIY)KEOHBIM
KOHTPAKTOM, JOTOBOPOM WJIM COTJIAIICHHEM, CTOPOHOW KOTOPOTO SIBISIETCS CYOBEKT MEepPCOHAIBHBIX
JaHHBIX, TUO0 eclnu AJIMUHUCTpALMs HE BIIPaBe OCYIIECTBIATH 00pabOTKY MEPCOHATIBHBIX JAHHBIX 0e3
cormacusi CyOBeKTa TMEPCOHAJBHBIX JAHHBIX HAa OCHOBAHMSX, IPEIyCMOTPEHHBIX (eaepaTbHbIMU
3aKOHaMHU.

29.14. YHUYTOXKEHHE JOKYMEHTOB, COJEpXAIIUX IEPCOHAJbHBIE NaHHBIC, YTPATHBIIUX CBOE
MIPAKTUYECKOE 3HAUCHUE U HE MOAJESKAIIUX apXUBHOMY XpPAaHEHHIO, TPOU3BOJUTCS HAa OCHOBAaHUU aKTa
YHUUYTOXKEHUS IEPCOHANIBHBIX JaHHbBIX.

29.15. YnonHOMOYEHHBIC JIMIA HA TIOJydeHue, 00paboTKy, XpaHEeHUe, Tiepeady 1 Jr0oe Ipyroe
MCIOJIb30BaHUE TIEPCOHANIBHBIX JAHHBIX 00SI3aHbI:

1) 3HaTh U BBIMOJHATH TPEeOOBAaHUSA 3aKOHOJATENHCTBA B 00JIaCTH OOECIEUEHUsS 3alUTHI
MEPCOHANIBHBIX TAHHBIX, HACTOALLETO AJIMUHUCTPATUBHOTO PETJIAMEHTA,
2) XpaHUTh B TallHE W3BECTHBIE UM TIEPCOHAIBHBIE JaHHbIE, WHPOPMUPOBATH O (hakTax

HapyIIeHUs TOpsAAKa OOpalleHusl C MEePCOHANBHBIMU JaHHBIMU, O MOMBITKAX HECAHKIMOHHPOBAHHOTO
JOCTYTIAa K HUM;

3) CO6J'II-OI[8.TB IMpaBuJjia HCIOJIB30BAHUA TCPCOHAJIBHBIX HAHHBIX, IOPAAOK HX Yy4d€Ta H
XpaHCHU A, UCKITFOUYUTD JOCTYII K HUM IMTOCTOPOHHHUX JIUIL;
4) O6pa6aTBIBaTI> TOJIBKO TC IEPCOHAJIBHLIC NAHHBIC, K KOTOPbBIM IMOJYUYCH AOCTYII B CHUITY

WCIIOJIHEHUS CITY’KEOHBIX 00S3aHHOCTEH.

29.16. Ilpu o00paboTKe MEPCOHATBHBIX MJAHHBIX YIOJIHOMOYEHHBIM JIMIAM Ha TOJy4eHHeE,
00paboTKy, XpaHEeHHUE, TTepeady u JTF000e IPyroe UCIoIb30BaHNE TIEPCOHANBHBIX TAHHBIX 3alPEIacTCs:

1) UCIOJIb30BaTh CBEJICHUS, COJIEpKAlllie NePCOHAIbHBIE JaHHBIE, B HECITY)KEOHBIX LIENsIX, a
TaKXe B CITY’)KEOHBIX IIeJISIX - MPH BEJACHUHU TEPETOBOPOB 10 TeIe(POHHON CETH, B OTKPBITON TEpENHCKe,
CTaThsX U BBICTYIUICHUSX;

2) nepeaaBaTh TEPCOHANBHBIC JaHHBIE 10 HE3ANUINEHHBIM KaHajaM CBS3M (Tenerai,
(bakcumMuIbHaAs CBA3b, OJIGKTPOHHAs IouyTa) ©O€3 HCHOJIb30BaHUSA CEPTH(PHUIMPOBAHHBIX CPEICTB
KpunTorpaguueckoi 3amuTbl HHPOpMaIHH;

3) BBIMOJIHATE Ha JIOMY pabOThl, CBSI3aHHBIE C HCIOJIb30BAHUEM IEPCOHANBHBIX JAHHBIX,
BBIHOCHTBH JOKYMEHTHI M IpyTHE HOCUTEIH HH(POPMAITUH, COIeprKallie TIEpCOHANBHbIC TaHHBIE, U3 MeCTa
UX XpaHEeHHUS.

29.17. Jluna, ynmoTHOMOYCHHBIE Ha TIOJydeHHe, 00paboTKy, XpaHSHHE, TIepeIavy U JIF00oe Ipyroe
UCMOJIb30BAaHUE TEPCOHAIBHBIX JaHHBIX, BUHOBHbIE B HapylIeHHMH TpeOOBaHMUN 3aKOHOJATENILCTBA O
3alIUTe IEPCOHATBHBIX JJaHHBIX, B TOM YHCJIE JOMTyCTUBIINE Pa3TiIallieHue TIEPCOHANBHBIX JTaHHBIX, HECYT
NEPCOHATBHYI0 TPAXJIAHCKYIO, YTOJIOBHYIO, aJMHHHUCTPATUBHYIO, JUCHMUIUIMHAPHYIO U  HHYIO
MIPEYCMOTPEHHYIO 3aKOHO/IaTEIbCTBOM OTBETCTBEHHOCTb.
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29.18. AnMuHuCTpanus IS 3allUThl MEPCOHANBHBIX JAHHBIX OT HEMPAaBOMEPHOTO WIH
CIIy4alfHOTO JOCTyIa K HUM, YHUUTOXKEHUS, U3MEHEHUsI, OJIOKUPOBAHMS, KOTUPOBAHMUS, TIPEIOCTABICHUS,
pacnpocTpaHEHUs MEPCOHATBHBIX JaHHBIX, @ TAKXKE OT MHBIX HEMPAaBOMEPHBIX NEHCTBUM B OTHOILIEHUU
MePCOHAIIBHBIX JAHHBIX, TPUHUMAET MEPHI 3alTUTHI, MPETyCMOTPEHHBIE 3aKOHOIaTEILCTBOM Poccuiickoii
denepanuu.
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B Hacrosmem
OIIpeACIICHUS:
MynununanpHas

yciyra
AJIMUHHUCTpPATHUBHBIN
perjiaMeHT

3asiBUTEIIb
AnMuHUCTpaLUS

MO

3asaBrienue

®daiisr JOKyMeHTa

Oprassl Bn1acTu

Ycunennas
KBATH(UITUPOBAHHAS
AJIEKTPOHHAS TOAMHICH
(O11)

Cetp UnTepHeT
JIn4HbBIi KaOuHeT

PIII'Y

Mogyns M®I[ EUC
oy
[Tonpasnenenne

[Tpunoxxenue 1
K aJIMUHUCTPATUBHOMY PEIrJIaMEHTy

TepMHHBI U onpeeTIeHUs

AI[MI/IHI/ICTpaTI/IBHOM PEriIaMEeHTE HMCIOJB3YHOTCI CICAYIOIIUE TCPMHUHBI U

MYHUIUNAIbHAs yciayra IO BblJaye CHpPaBKU 00 OYepeIHOCTH
IIPEIOCTABIICHUS )KWJIBIX IOMELICHUI Ha YCIOBUAX COLMAIILHOIO HAaliMa;
aIMUHHMCTPAaTUBHBIA  pEerjaMeHT MpPEJOCTaBICHUS MYHHUIMIAIbHOMN
yCIYrd 1O Bbladye CIpPaBKU 00 OUYEPEAHOCTH IPENOCTABICHUS KUIIBIX
IIOMELICHUH Ha YCIOBUAX COLMAIIBHOIO HAlMa,
auno, — oOpamaromeecss ¢ 3asBIEHHEM O
MyHUIUIIaIBbHOM YCIIYTH;

OpraH MECTHOT'O CaMOYIIPaBJICHHUS TOPOJCKOTO OKpyra OJEKTPOTrOpcK
MoCKOBCKOI1 00/1aCTH,

MHOIO()YHKIIMOHAJIBHBIA LEHTP HNPEJOCTaBIECHUS] TOCYAAPCTBEHHBIX U
MYHHULMNAIBHBIX YCIYT TOPOACKOr0 OKpyra DJIEKTpOropck MoOCKOBCKOM
o0iacry;

3ampoc O MPEAOCTaBICHHMM MyHMIMIAIBHOW YCJIYTd, HaIlpaBJICHHBIN
JHOOBIM ~ TIPEAYCMOTPEHHBIM  AJIMHHUCTPAaTUBHBIM  PErIaMEHTOM
cIocooom;

AJIEKTPOHHBIA 00pa3 JOKYMEHTa, MOJYYEHHBIH IyTeM CKaHUPOBaHMS
JOKYMEHTa B OyMaskHOU (opme.

rOCyJlapCTBEHHbBIE OPraHbl, OPraHbl MECTHOIO CaMOYIIPAaBJIICHHUsS U UHbIE
OpraHbl, YYacTBYIOIIME B MPEAOCTaBICHUU TOCYJApPCTBEHHBIX WIIU
MYHHULIMIIAJIBHBIX YCIYT;

AJIEKTPOHHAsI TOANKCH, BbIIaHHAs Y JOCTOBEPSIOIIUM LIEHTPOM;

npeaoCTaBJICHUN

MH(OpPMaLIMOHHO-TEJIEKOMM YHUKAIIMOHHAsA ceTh «IHTepHEeTY;

cepsuc PIII'Y, no3Bosnsromuii 3asBUTEIIO MOTyYaTh HHHOPMAITHIO O X0J1e
00paboTKu 3asBIeHU, MoAaHHbIX TocpeacTsoM PIITY;
rocyiapcTBeHHass HWHGpopMalMoHHass cucreMa MOCKOBCKOW o00sacTu
«ITopTan rocygapCTBEHHbIX M MYHUIMIAIBHBIX YCIyr MOCKOBCKOM
o0nactu», pacrnonoxeHHas B cetu VHTepHer 1mo  aapecy
http://uslugi.mosreg.ru;

Monyne M®L] enuHoil MHPOPMAIMOHHON CHUCTEMBI OKa3aHUS YCIYT,
ycTaHoBieHHbI B MODII;

CTPYKTYpHOE  MoOJpa3fenceHue AJIMUHUCTPALMH, HEMOCPEACTBEHHO
OTBEYaroUIee 3a MpeaocTaBieHne MyHUIIMIIAIbHON yCIyTu
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[Tpunoxxenune 2

K a]MUHUCTPATUBHOMY PETJIAMEHTY

CnpaBoyHasi ”H()OpMALIUA 0 MeCTe HAXO0XKIeHUs, rpaduke padoTbl, KOHTAKTHBIX TeJledoHax,
ajpecax 3J1eKTPOHHOM MOYTHI AIMUHUCTPAIUM M OPTaHU3ALHIl, yYACTBYIOIIMX B NPeI0CTABIEeHUN
U MTHPOPMHUPOBAHMH 0 MOPSIAKe NpeaocTaBjaeHnsi MyHUIIUNIAJIbHOMH yCIYyTH

1. AxMUHHMCTPAIUS TOPOJICKOr0 OKpyra JJieKTporopck MockoBckoil od1acTu
Mecto HaxoxaeHusi: MockoBcKas 001acTh, I'. DIEKTPOropek, yi. Kpxkmkxanosckoro, a.12, kopm.2.
['padux npuema 3assnenwnii: Bropuuk, uersepr, ¢ 09.00 1o 17.00, nepepsis ¢ 13.00 go 14.00.

[ToutoBslit agpec: MockoBckast 00J1acThb, I'. DIAEKTPOropek, yia. KpxkmkaHoBckoro, a.12, kopr.2.
Konrakrhsiii Tenedon: 8-46943-3-77-56, 8-46943-3-77-47.
I'opstuas muauMs ['yoepraropa MockoBckoit obmactu: 8-800-550-50-30.

OdunmanbHblil caiT B MH(OPMALIMOHHO-KOMMYHUKAITMOHHOM ceTu «HTepHeT»:
http://www.elgorsk-adm.ru/.

Anpec anekTpoHHOM mouThl B cetr Mutepuer: 0477170@mail.ru

2. TocynapcTBeHHOe Ka3zeHHOe yupe:xaenne MockoBckoii 001acTu «MockoBCcKuUii 00.1acTHOM
MHOTO()YHKIIMOHAJIbHBIN HEHTP NMPeI0CTABIEHUS TOCY1aAPCTBEHHBIX M MYHHIUNIAJIbHBIX

yeayr»

Mecto mHaxoxaenus: 143407, MockoBckast o6iactb, T. KpacHoropck, 0ynpBap Ctpoutenei, 1. 4,
busnec uentp «Kybuk», cexuus A, stax 4.

I'padux mpuema (o Borrpocam KOHCYIBTUPOBAHUS):

[TonenenpbHUK: ¢ 09.00 mo 18.00 (mepepsiB 13.00-13.45)
Brophuk: ¢ 09.00 10 18.00 (mepepsiB13.00-13.45)
Cpena: ¢ 09.00 10 18.00 (mepepsiB 13.00-13.45)
UYetsepr: ¢ 09.00 10 18.00 (mepepsiB13.00-13.45)
IIaTHuIA: ¢ 09.00 10 16.45 (mepepnia13.00-13.45)
Cyb60oTa: BBIXO/IHOM JICHb
Bockpecenne: BBIXO/IHOU JICHb

[TouroBsiit agpec: 143407, MockoBckast obnacts, T. Kpacnoropck, OyneBap Ctpoutenei, . 1.
Tenedon Call-ientpa: 8(495)794-86-41.

OdunmanbHelii caiit B cetn MaTepuet: mfc.mosreg.ru.

Anpec anekTpoHHO# mouThl B cetu MHTepHeT: MEC@mMOsreg.ru.

3. Mecro Haxoxaenus: ML ropoackoro okpyra 31eKTporopck MoCKoBCKO# 001acTH

I'paduk paboThI:
[TonenenpHUK: C 08.00 10 20.00, 6e3 mepepsiBa
Bropnuk: C 08.00 10 20.00, 6e3 mepepsiBa
Cpena: C 08.00 o 20.00, 6e3 mepepbiBa
UYersepr: C 08.00 o 20.00, 6e3 mepepbiBa
[Iarauia: C 08.00 o 20.00, 6e3 mepepbiBa
Cyb66ora: C 08.00 10 20.00, 6e3 mepepwiBa
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‘ Bockpecennbe: C 08.00 mo 20.00, 6e3 mepeppiBa

[Mourossrit anpec: mfc-elgorsk@mail.ru.
OdurranbHbiil caiT B cetit Mutepuer: MEC@mosreqg.ru.
Anpec anekTpoHHOM mouThl B cetn MaTepuet: mfc-elgorsk@mail.ru.

4. CmpaBouHas nHpopmaius o Mmecte HaxoxaeHuss ML, rpaguke paboThl, KOHTAKTHBIX
TeneoHax, aapecax IEKTPOHHOH MOUTHI
Nudopmanus npuBeneHa Ha calTax:
- PIIT'Y: uslugi.mosreg.ru
- M®II: mfc.mosreg.ru
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ITpunoxxenue 3
K aIMUHACTPATHBHOMY PETrJIaMEHTY

IMopsinok mosyvyeHusi 3aMHTEPECOBAHHBIMH JTHIIAMU HH(OPMAIIUM 110 BONIPOCaM NpPeA0CTaABJIEHUS
MyHMIUNAJIbLHONYCIYTH, CBeIeHUi 0 X0/1e npeaocTaBjeHuss MyHUIIUNIAJIbLHOM YCJIYTd, IOPSIAKE,
¢opme u mecTe pasmeniennsi MHGOPMAIMHU O NOPSAKe NMpeaocTaBjieHuss MyHHIIUNIAJBLHOM YCIyTrd

1. I'papux paborer ML, AIMUHUCTpAIMKM M HUX KOHTAKTHbIC Tele(OHBI NPHUBEICHBI B
[punosxennu 2 Kk ATMHUHUCTPATUBHOMY PETIIaMEHTY.
2. WNudopmanus o0 okazannn MyHUIMIIATBHON YCIYTH pa3MeIaeTcs B SJIEKTPOHHOM BUJIE:

- Ha ouIMAILHOM caiite AqmunucTpanuu - http://www.elgorsk-adm.ru/;

- Ha ourransHOM calite M®II;

- Ha mopranax uslugi.mosreg.ru, gosuslugi.ru Ha CTpaHMIIAX, MOCBSIICHHbIX MyHUIIUNIATBLHON
yCIIyTe.

3. Pa3meniennas B 31eKTpoHHOM BHie MH(MOpManus 00 okazaHM MyHUIIMNATBHON YCIyTH

JOJDKHA BKIJIIOYATh B CeO:

- HAaMEHOBaHUe, TOYTOBBIE aJjpeca, CIIpaBOYHbIe HOMepa TenedOHOB, aapeca dJIEKTPOHHON MOYTHI,
anpeca canrtoB [lonpasaenenusa u MOLI;

- rpaduk padotsl [Toapaznenenus u MOILI;

- TpeOOBaHUS K 3aSBJICHUIO U MPHJIATaeMbIM K HEMY TOKYMEHTaM (BKJIFOYasi MX TIEPEUCHb);

- BBIZICPKKHU U3 MIPABOBBIX aKTOB, B YaCTH Kacaroleiicss MyHUIIMTIaNbHON YCIYTH;

- TEKCT AJIMHUHHUCTPATUBHOTO PETJIAMEHTa;

- KpaTKOe OIMKCaHUEe MOopsAKa NMpeAocTaBiIeHUs] MyHUIIUTATBHON YCIIyTH;

- 00pa3ipl 0pOpMIIEHHS TOKYMEHTOB, HEOOXOAUMBIX ISl OJMy4eHUss MyHUIMNAIBHOW YCIyTH, H
TpeOOBaHUS K HUM;

- IepeveHb TUIIOBBIX, HAN0O0JIee aKTyaIbHBIX BOIIPOCOB, OTHOCAIIMXCS K MyHUITUIIAIBHON YCITYTH, U
OTBETHI HAa HUX.

4. WNudopmanus, ykazanHas B nyHKTe 3 Hactosiiero [IpunokeHus npemnocTaBiseTcs TakxKe

corpyaaukamMu ML u AaMuHUCTpamu rpu oOpanieHny 3asBUTeNei:

- JINYHO;

- 710 TIOYTE, B TOM YHUCIIE DJIEKTPOHHOM;

- 110 TenedoHaM, yKa3aHHBIM B IPUIOKEHUH 2 K AIMUHUCTPATUBHOMY PETrlIaMEeHTYy.

S. KoHcyneTHpOBaHMe 1o  BompocaM  NIpenoCTaBiIeHUs  MyHUMIMIAIBHOM  YCIYI'H
corpyrnukamu M®II u [Toapasnenenus ocyuecTBisieTcs 6€CIIaTHO.

6. NupopmupoBanue 3asButeneili o MNOpAAKe oOKazaHUS MyHHIMOAIBHOM — yciayru
OCYILECTBIsETCA Takxke 1o Tenedony «ropsueit muaun ['ydepaaropa» §-800-550-50-30.

7. Nudopmaniust 06 okazaHUM yCIIYTH pa3MeInaeTcs B moMeneHus x AamMuancrpanuu u MOI],
IIPEIHAa3HAYEHHBIX IS IpueMa 3asBUTEIEH.

8. Obecnieuenne OecriaTHOrO goctyna 3assureneil (npencrasureneit 3assutens) k PIIT'Y, B

TOM YHCJI€ KOHCYJIBTUPOBAHUE TI0 BOIPOCAM NPEAOCTaBICHUS MyHUIIMIIAIIBHON YCIIYTH OCYILECTBIISAETCS
B COOTBETCTBUM C TpeOOBaHUSIMU PETHOHAJIBHOTO CTaHAApTa OpraHU3aluu  JeSTeIbHOCTH
MHOTO()YHKIIMOHAJIBHBIX IEHTPOB MPEAOCTABICHHUS TOCYAAPCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT B
MockoBCKO 0071aCTH, YTBEPKACHHOMY paclopsskeHneM MUHHCTEpCTBa FOCY1apCTBEHHOTO yIIPaBJICHMS,
MH(POPMALMOHHBIX TEXHOJIOTUH U cBsI3M MockoBckoit obmactu ot 21 utonst 2016 Ne 10-57/PB.
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[Tpunoxenue 4
K aJIMUHUCTPATUBHOMY PEIrJIaMEHTy

®opma pemeHus 00 0TKasze

(®.1.0., anpec 3asBuTens (IpecTaBUTEIS) 3aABUTENS)

(perucTpanoHHBIN HOMep 3asBICHHU)

Pemenue 00 oTkase
B Bbl/Iaye CIPABKHU 00 0YepeIHOCTH MPeJ0CTABIEHHUS JKIJIbIX IOMEIeHU HAa yCJIOBUAX
COIMAJILHOT0 HaliMa
oT No

(HaMMEHOBaHKE OpraHa MECTHOTO CaMOYIIPaBJIECHH MYHHIIUITATEHOTO 00pa3oBaHusl)
COOOIIAEeT, 4TO
(®.1.0. 3asBuTENS B AaTENHLHOM IaJIe)Ke, HAMMEHOBaHUE, HOMEP U JlaTa BbLIa4u JOKYMEHTa, II0ATBEP)KAAIOIEr0
JINYHOCTB)

OTKa3aHO MPENOCTaBICHUU HH(OpMaNMM 00 OYEpPEeTHOCTH MPEAOCTABICHHUS >KHIIOTO IMOMELIECHHUsS I10
JIOTOBOPY COLIMANILHOTO HaliMa MO CIEAYIONIeH MpruurHe (HY>KHOE O TYEPKHYTH):

- OTCYTCTBHE TIpaBa y 3asgBUTEIsI Ha MOJydyeHrne MyHUIIUMTIAIbHOM YCIyT B COOTBETCTBUM C MTyHKTOM 2.1.
HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- HaJIW4Yde TPOTHBOPEUYMBHIX/HEIOCTOBEPHBIX CBEICHUN B 3asBJICHUM W TMPWIOKCHHBIX K HEMY
JOKYMEHTaX, B TOM YHUCJE€ HENpEJCTaBlIeHUE 3asBUTENIEM JOKYMEHTOB, ONPEAEICHHBIX MyHKTOM 10
HACTOSIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA.

(HyXHO€ MOTYEPKHYTh)

YTOJTHOMOYEHHOE JIMIIO OpPraHa MECTHOTO CaMOYIIPABIICHUSI MYHUITUTIATBHOTO 00pa30oBaHUs
MockoBCKOM 001acTH

(momxHocTh, ®.1.0.) (oamnucs)
M.IT.
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IIpunoxenue 5
K aJIMUHUCTPATUBHOMY PEIrJIaMEHTy

CnHcoOK HOPMATHBHBIX AKTOB, B COOTBETCTBHH € KOTOPHIMHU OCYIIIeCTBJS€TCS
npeaocraBjienne MyHUIIUNIAJIbHOH yCIYyTH

IIpenocraBienne MyHUIIUIIAIBHON YCIyTH OCYILECTBIIAETCS B COOTBETCTBUH C:

1. XKunmunaeiv kogekcom Poccuiickoit denepanun («Poccuiickas razeray, Ne 1, 12.01.2005);

2.  OenpepanbabiM 3ak0HOM OT 02.05.2006 Ne 59-03 «O mopsiaike paccMOTpEHUs OOpaIeHHA
rpaxkaan Poccuiickoit ®denepanun» (Cobpanme 3akoHomarenbcTBa Poccuiickorr dDeneparnuu, 20006,
Ne 19, ct. 2060; 2010, Ne 27, ct. 3410, 2013, Ne 27, cr. 3474);

3. ®enepanbubiM 3akoHOM 0T 06.10.2003 Ne 131-D3 «O06 oOmmMX MPUHIUIIAX OPTaHU3AIUN
MEeCTHOro camoympasiieHus B Poccuiickoii @enepamun» («CobpaHue 3akoHOIATENbCTBa Poccuiickoii
®denepanuny, 06.10.2003, Ne 40, ct. 38224);

4.  ®epepanbabiM 3akoHOM OT 27.07.2010 (B pen. ot 23.07.2013) Ne 210-®3 «O06 opranu3anuu
MIPEIOCTABIICHUSI TOCYJAapCTBEHHBIX M MYHHIMNAIbHBIX yciuyr» (CoOpaHue 3aKOHOJATENbCTBA
Poccuiickoit ®eneparuu, 2010, Ne 31, ct. 4179);

5. [TocranoBnenuem IlpaBurennbctBa Poccuiickoit ®enepanuu ot 16.05.2011 Ne 373 «O
pa3paboTKe U YTBEPKICHUU aIMUHUCTPATUBHBIX PETIIAMEHTOB HCIIOJIHCHUS TOCYIaPCTBEHHBIX ()YHKITHIMA
U aIMUHHCTPATUBHBIX PErJaMEeHTOB TMPEAOCTaBICHUS TOCydapcTBeHHbIX ycuyr» («CoOpanue
3akoHoarenbcTBa Poccuiickoit deneparum» ot 30.05.2011 Ne 22, ct. 3169);

6. ITocranoBnenuem IlpaButenbcrBa Poccuiickoit ®enepanun ot 16.06.2006 Ne 378 «O06
YTBEPKACHUHM TIEPEUHS TOKEIBIX (OPM XPOHHUYSCKHUX 3a00JICBaHMIA, MPU KOTOPHIX HEBO3MOXKHO
COBMECTHOE IMpOXKMBaHUE TpakgaH B onxHOUMl kBaptupe» (CoOpaHue 3akoHonaTenbcTBa Poccuiickoit
®enepanun, 2006, Ne 25, ct. 2736);

7.  IlocranoBnenuem IlpaBurensctBa MockoBckoit obmactu ot 25.04.2011 Ne 365/15 «O6
yrBepxkaeHun [lopsiaka pa3paboTKu M YTBEPXKACHHS aIMUHUCTPATUBHBIX PETJIAMEHTOB HCIOJHEHUS
roCy/IapCTBeHHBIX (YHKIUI M aJIMUHUCTPATUBHBIX PErIaMEHTOB MPEJOCTaBICHHS TOCYIapCTBEHHBIX
YCIIYT LEHTPAJIbHBIMH HCIOJIHUTEIIbHBIMA OpPTaHaMH TOCYAApCTBEHHOW BiacT MOCKOBCKOW 001acTH,
rocy/lapCTBeHHbIMU OpranamMu MockoBckoir obmactu» («Hpopmanmonnsiii BecTHUK [IpaBuTenbcTBa
MocxkoBckoit oomactu», Ne 5, 31.05.2011);

8. 3akoHom MockoBckoii obmactu ot 12 gekabps 2005 r. Ne 260/2005-O3
«O mopsiAKe BEACHUs YyuyeTa TpakJaaH B KA4eCTBE HYXKIAIOUIUXCS B OJKWAJBIX TOMEIICHUSX,
MIPEIOCTABIIIEMBIX 110 IOTOBOpaM coltuanbHoro HaiMay («ExenneBnbie HoBoctu. [TommockoBbey, Ne 240,
17.12.2005);

9. TIlocranoBnenuem IlpaButensctBa MockoBckoir obmactu ot 27.09.2013 Ne 777/42
«O0  opraHM3anMd  TPEAOCTaBIICHUS]  TOCYJAPCTBEHHBIX  yCIYT  HCIOJHUTEIBHBIX  OPraHOB
rocy/lapCTBEHHOM BiIacTd MOCKOBCKOM oOmacté Ha 0aze MHOTO(YHKIIMOHANBHBIX IIEHTPOB
MPEAOCTaBICHUS] TOCYAApPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIYT, a Takxke 00 yrBepxkaeHuu Ilepeuns
TOCY/IapCTBEHHBIX YCIYT HCIOTHUTEIBHBIX OPraHOB TOCYJAapPCTBEHHON BIAacTH MOCKOBCKOHM obmactu,
MPEAOCTABICHUE KOTOPBIX OPTaHW3yeTCs] MO TPHUHIUMIY «OJAHOTO OKHa», B TOM 4YHCIE Ha 0ase
MHOTO(YHKITMOHATIBHBIX IICHTPOB MPEIOCTABIEHUS TOCYJAPCTBEHHBIX M MYHUIIMNAIBHBIX YCIYT, U
PexomenayemMoro mepeuHs MYHHIIMNAIBHBIX  YCIYr, TMPEAOCTaBIAEMBIX OpraHaMH MECTHOTO
caMOyMpaBlieHUs] MYHUIIUTIAIBHBIX 00pa3oBaHuii MOCKOBCKOW 00JIacTH, a TaKKe yCIYyT, OKa3bIBAEMbIX
MYHUITUTIATEHBIMU YUPEXKICHUSAMU U JPYTUMH OPraHU3AIMSIMU, TPEIOCTABICHNE KOTOPBIX OPTaHU3YeTCs
M0 MPUHIUITY «OJHOTO OKHA», B TOM YHCIie Ha 0a3e MHOTO(QYHKIIMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCy/IapCTBEHHBIX M MyHUIUNAIbHbIX yciayr» («ExxenneBneie HoBoctu. IloamockoBbe», Ne 199,
24.10.2013);

10. HopMmaTHBHBIMH TIPaBOBBIMH aKTaMH OPTaHOB MECTHOTO CaMOyIpaBiieHHs MOCKOBCKON
obnacTu.
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ITpunoxxenue 6
K aIMUHACTPATHBHOMY PETrJIaMEHTY

dopma 3asiBJIEHUS 0 BbIJIadye CIPABKHU 00 0UepPeTHOCTH MPea0CTABJEHHUS JKHJI0r0 MOMelleH sl 10
JA0r0BOPY COLMAJIBLHOIO HAlIMAa

(B OpraH MECTHOTO CaMOYTIPaBIICHUS
MYHUIUIATBHOTO 00pa30BaHus
MOCKOBCKO# 00J1aCTH)

(perucTpanoHHBIN HOMep 3asBICHHU)

3ASIBJIEHUE

[Tpomy Bac BblnaTh cnpaBKy 00 O4YepeAHOCTH INPEAOCTABICHHUS MHE >KUJIOrO MOMELIEHUs I10
JIOTOBOPY COLIMAJIIBHOIO HalMa.

CocraB Moel ceMbH YEJIOBEK.

1. 3asBUTEND

(®.1.0., gucno, MecsIl, TOJ POKICHHUA)

2. Cynpyr(a)
3.

(®.1.0., gucno, MecsIl, T pOKACHHU)

(poncteennslie oTHomeHUs1, @.1.0., gncino, MecsIl, ToA POKICHHUS)

4.

(poncteennblie oTHomeHUs1, @.1.0., gncio, MecsIl, ToA POKICHHUS)

K 3asgBienunto npujiararo 10KyMeHTbI:

PesynpTar MyHHUIIMNIAIEHON YCITYTH BBIIATH CICTYIOLIHM CIIOCOOOM:

[] uepe3s MODI]

[l mocpencTBOM HarpaBieHus dyepe3 [lopran rocyjapcTBEeHHBIX U MYHHIIUIIATIBHBIX YCIYT (TOJBKO B opMe
ANIEKTPOHHOT'O JIOKYMEHTA)

Ha 06paboTky MOMX NepCOHANBHBIX JAHHBIX, COAEPKAIIMXCS B 3asIBJICHUN U IPUJIATaeMbIX K HEMY
JOKYMEHTaX, B COOTBETCTBMM cO cTarbel 9 DenepanbHoro 3akoHa ot 27.07.2006 Ne 152-P3«O
MEPCOHANBHBIX JIaHHBIX» (C TMOCHENYIOIIMMH H3MEHEHUSIMH) aBTOMAaTH3MpPOBAaHHOW, a Takxke 0e3
HCIOJIb30BAaHUS CPEICTB aBTOMATHU3allUU 00pabOTKH, COTIaceH (COrIacHa).

o 20 r. Ilommmce 3agBuTeEIs
(®.J1.0.)
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[Ipunoxenue 7

K aIMUHUCTPATHUBHOMY PCTIIaAMCHTY

Onucanue 10KyMEHTOB, HEOOXOAMMBIX /JIf NpeaocTaBjJaeHnsi MyHUIIUNIAJBLHOM yCIYyTH

Knacc nokymenra

Buasl nokymeHTOB

O6H_[I/Ie OIMMCaHUA JOKYMCHTOB

[Ipu nuunoM
nojade B MOI]

[Ipu nonaue yepes PIII'Y

IIpu 1mogavc

IIPU HOATBEPKACHUN
JIOKyMEeHTOB B M®DI]

JlokymeHTBI, IpexocTaBasieMbie 3

asiBuTeJIeM (ero npeacTaBurTeiemM)

3asiBieHUE 3asBreHuEe JODKHO OBITH 0(OpMIIEHO 10 | 3asiBIICHHE JOJDKHO | 3amoIHIEeTCs Opurunan JoOKyMeHTa aJis
dopme, ykazanHou B [Ipunoxxenuu 6 OBITh MOJMUCAHO | DIIEKTPOHHAsS cBepku B MODI] e
coOcTBeHHOpYYHOH | popma MIPEACTABIISICTCS.
HOJIHUCHIO 3asBJICHUS.
3asBUTENS WIH
[IpencraBurens
3asiBUTENS,
YIOJIHOMOYEHHOTO
Ha MOJNCAHNE
JOKYMEHTOB IpU
nojaye
JIoKyMeHT, ITacnopt [Tacniopt gomkeH ObITH 0O(hOpMIIEH B IIpenocrasnsercs IIpu nogaue Opurunan JoOKyMeHTa 1
YAOCTOBEPSIOIINA | TPAXKIAHWHA cootBeTcTBUU ¢ [locTaHOBIEHUEM OPUTHHAI MPEAOCTABIISIETCS cBepku B MDIIHe
1 TMYHOCTH Poccuiickoi IIpaButensctBa PO ot 8 nronsa 1997 r. JIOKYMEHTA, 3JIEKTPOHHBIN MIPECTaBIISAETCS.
Penepannn Ne 828 «O0 yrBepxaenuu [lonoxenus o KOTOPBIN o0pa3 Bcex
nacnopTe rpaxxaanuHa Poccuiickoit CKaHUPYETCs U CTpaHHLL
®denepanun, 006pasia O6JaHka u HaIpaBJIsIeTCS B nacriopta PO.
OIMCaHUs NacIopTa rpaKIaHHa AnMUHUCTpALUIO B
Poccuiickoit denepanmmy. AJIEKTPOHHOM BUJIE
JloKyMeHT, JloBepeHHOCTH JloBepeHHocTs  AomkHa  conepkath | [IpenocraBnsgercs | Ilpenocrasnsercs | OpuruHan NOKyMEHTa IS
YOCTOBEPSIOIIA CIIETYIOIINE CBEICHUA: OpPUTHHAI AIEKTPOHHBIN CBEPKH B M®Ilne
1 TIOJTHOMOYHS - @®UO Iuna, BBIIABIIETO | JOKYMEHTA, o0pa3 IIPEJICTaBIISIETCA.
MIpe/ICTaBUTENS JIOBEPEHHOCTb; KOTOpBIi JIOBEPEHHOCTH.
CKaHUPYeTCs "
HamnpaBJsgeTcs B
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Knacc nokymenra

Buasl nokymeHTOB

O6H_[I/Ie OIMMCaHUA JOKYMCHTOB

[Ipu nuunoM
nojgade B MOI]

[Ipu nonaue yepes PIII'Y

IIpu 1mogavc

IIPU HOATBEPKACHUN
JOKyMEeHTOB B MDI]

— @®UO nuua, YHNOJIHOMOYEHHOTO
10 JOBEPEHHOCTH;

— JlanHbie JOKYMEHTOB,
YIIOCTOBEPSIONIUX JIMYHOCTh 3THX
u;

— OO0pem MOJIHOMOYH I
MPEJICTABUTENSI,  BKIIFOYAIOIIUI

[IpaBO Ha MOAayy 3asBJICHUSA O
BbIJIa4€ CIPaBKHU 00 OYEPETHOCTH
IIPEJOCTaBIICHUS HAKHITBIX
MOMEIICHUH MO0  JOroBOpam
COLMAJIBHOTO Haiima;

- I[aTa Bbla4Y1 JOBCPCHHOCTH,

AJIMUHHUCTpALIMIO B
AJICKTPOHHOM BHJIC

— Ilognuce  nmna,  BBIIABIIETO
JIOBEPEHHOCTb.
JlokymeHT, Pemenne OMCY, | JlokymeHT JOJKEH conepxarsb | [Ipenocrasisercs ITpenocrasnsercs | OpuruHal JOKyMEHTA JUIs
IIOATBEPIKIAIOIIN MMACHMO CIEAYIOIUE CBEACHUSA: OpUTrvHaI AJIEKTPOHHBIN cBepku B MODI He
U IPU3HAHKE AIMUHUCTpaLuu - PEKBU3HUTBl  MYHULHUIIAIBHOIO | JOKYMEHTA, o0pa3 IIPEACTABIISCTCS.
3asBuTeNs (ITogpa3znenenusi), | MpaBOBOIO aKTa; KOTOpBIi
HYKJIAIOIIHUMCS B paHee BbIAHHAs - OHO YJICHOB CEMbH, | CKAaHUPYETCA U
JKHJIOM CIIpaBKa 00 IIPU3HAHHBIX Hy){(;[a}omef/'[cs[ B | HAIIPpaBJIACTCA B
IIOMELICHUU 0YEpEIHOCTH JKUJIBIX TIOMEILICHHUS, AQMUHHUCTpALUIO B
MpeaoCTaBJICHUA —  IMOJNHUCH YIIOJIJHOMOYEHHOI'O OJICKTPOHHOM BUIEC

JKAJIOTO ITOMEIIEHUS
110 IOTOBOPY
COLIMAJILHOT'O HanuMa

JOJKHOCTHOTO JIUIIA.
[TpuHuMaeT opran MECTHOTO
caMOyNpaBJIeHUS.
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ITpunoxxenune 8
K aIMUHUCTPATHBHOMY PETrJIaMEHTY

®opma yBegoMIIeHHs 00 0TKa3e B IpHeMe JOKYMEHTOB, He00X0AUMBIX JIs MIPEI0CTABJICHUSA
MyHUIMIIAJIBHON yCIYyTH

Komy

(®.N.0., anpec 3asBuTens (IpeacTaBUTENS)
3asBUTEIIS)

(perucTpallMOHHBII HOMED 3asiBICHUS)

YBenomiienue
00 0TKa3e B MpueMe JIOKYMEHTOB, He00X0AMMBIX JIJIsl MpeAocTaBaeHnss MyHHIIMNIAJIBHON yCIyru

oT Ne

(HaMEeHOBaHME OpraHa MECTHOTO CaMOYIIPaBIeHU MyHHINIAIbHOTO 00pa3oBanusi, MDII)
yBenomsieT Bac 00 oTkase B mpuemMe JOKYMEHTOB, HEOOXOAUMBIX /IS MPEJOCTABICHUS MYHUITUTIATHHOM

YCIYTH:

(HauMEeHOBaHHUE YCIYTH)

0 CJEYIOUIUM IPUYMHAM (HY>KHOE NOJYEPKHYTh):

- oOpameHue 3a MyHUIMIIATBHON YCIYroil, MPEJOCTaBICHHE KOTOPOM HE MpeayCcMaTpUBaCTCs
HACTOAIMM AJIMAUHHACTPATUBHBIM PEIVIAMEHTOM;

- Ipe10CTaBIeHNE 3asiBICHUS, IOAIMCAHHOTO HEYIIOJTHOMOYEHHBIM JIUIOM;

- npenoctaBieHue 3asBleHUs, O(OPMIIEHHOIO HE B COOTBETCTBHM C TPEOOBAHUSMHU HACTOSILETrO
AJIMUHHUCTPATUBHOIO PETJIaMEHTA;

- TPEACTaBIEHUE JIOKYMEHTOB, COJIEP)KAIUX HCIPABICHUS, HE 3aBEPEHHBIC B YCTaHOBICHHOM
3aKOHOAATEIBCTBOM IOPSJIKE, TOIUYUCTKH, UCIIPABICHUS TEKCTA;

- IPEACTABIEHUE JOKYMEHTOB, TEKCT KOTOPBIX HE IIO3BOJIIET OJJHO3HAYHO MCTOJIKOBATH COJIEPIKAHUE;

-NpEeACTaBIEHUE TOKYMEHTOB, YTPATUBIINX CHITY.

- HEKOpPPEKTHOE 3allojIHeHHE 00s3aTelbHbIX Moed B (opme HHTepakTuBHOro 3ampoca PIII'Y
(oTCyTCTBUE 3allOJHEHMs, HEIOCTOBEPHOE, HEIMOJIHOE MO0 HENpaBWIbHOE, HE COOTBETCTBYIOLIEE
TpeOOBAaHUAM, YCTAaHOBJIECHHBIM HACTOSIIUM AJIMUHHCTPATHBHBIM periamMeHToMm) (* mpu mojgade yepes
PIIT'Y);

- IpeACTaBJICHUE 3JEKTPOHHBIX KOMUH (JEKTPOHHBIX 00pa3oB) JOKYMEHTOB, HE MO3BOJIIONIUX B
MIOJIHOM 00BEME MPOYMTATh TEKCT JOKYMEHTA W/WIM paclo3HaTh PEKBU3UTHI JOKyMeHTa(™* mpu mojaye
yepe3 PIITY).

- HecoOmofeHHWE TpeOOoBaHUM, TMpeaycMOTpeHHbIX myHKTamu 21.2 wu 21.3 HacTosmiero
AJMMHHCTpPAaTUBHOTO periamenTa (* npu nogade yepes PIITY).

(yxa3bIBaeTcs IONOJIHUTEbHAS HHPOpMAIKs (IIPU HATUYHH)

(TOKHOCTD YIOJIHOMOYEHHOTO cOTpyaHrnka M®I] (moamuck)
WJIM OpraHa MECTHOTO CaMOYIIpaBiIeHUS

MYHUITUTIATLHOTO 00pa3oBanmsi MOCKOBCKOM 001aCTH)
M.IL
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ITpunoxxenune 9
K aIMUHUCTPATHBHOMY PETrJIaMEHTY

TpeGoBanus K NoMelIeHUsIM, B KOTOPBIX NpeaocTaB/siercss MyHUIIUNIAJIbHASA yCJIyra

1. [Tomemienusi, B KOTOPBIX MpeaocTaBisercs MyHULIMNANbHAS yCIyra, MPeArno4YTUTEIbHO
pa3MeIaTcs Ha HIDKHUX 3Ta)ax 3aHui U JOJKHBI COOTBETCTBOBATH CAHUTAPHO-3ITUIEMUOJIOTMYECKUM
MpaBUjiaM U HOPMATHUBaM.

2. Bxompl B momemeHuss 00OpYAYyIOTCS IMAHIyCaMH, PACIIUPEHHBIMH IPOXOJIaMH,
MO3BOJISIFOIIIMMU  00ECTIEYUTh OECIPEIATCTBEHHBIM JOCTYN JIUI[ C OTPAHUYCHHBIMH BO3MOKHOCTSIMH
3nopoBbs (Hanee — OB3), Brimtouas aui ¢ OB3, HCTONB3YIOMMX Kpecaa-KOSICKH.

3. [Tpu mHOM pa3MenIeHny OMEIEHUI 10 BBICOTE, TOJDKHA OBITh oOecrieueHa BOZMOYKHOCTD
noxydeHns MyHHIMIaIbHON yCIyT MMaJIOMOOMIBHBIMHU TPYIIIIaMH HACEIECHUS.

4. Bxox u BeIXOJ M3 TOMEIIEHHH 000PYIYIOTCS YKa3aTeIsIMU.

5. Mecra 11t MHGOPMHPOBAHUS, IpeIHA3HAUCHHBIC Ui O3HAKOMIICHUS 3asBHUTENEH C
MH(GOPMAMOHHBIMHA MaTepHaiaMH, 000pYIyI0TCs HHPOPMALMOHHBIMU CTEHIAMHU.

6. Mecra Ui 0O)KMJaHUA Ha MOJA4y WIM MOJy4YeHHE JOKYMEHTOB OOOpPYIYIOTCS CTYJbSMH,
CKaMbSIMH.

7. Mecra ans 3amojHEHUs 3asBICHHUS OOOPYAYIOTCS CTYJIbSIMH, CTOJIAMH (CTOWKaMH) H

oOecrnieunBarOTCsl oOpa3liaMu 3asBJICHHM, MHcuel Oymaroil W KaHIENAPCKUMHU MPUHAAICKHOCTIMU
(IapUKOBBIMU PYUKaMH).

8. Kabunetrsl mia mpuema 3asBuTeneld AOKHBI ObITh 00OpYIOBaHBI WH(GOPMAIMOHHBIMU

TabIMYKaMU (BBIBECKAMH) C YKA3aHUEM:

a) HoMepa KaOuHeTa;

0) gammiuu, WMEHH, OTYECTBA UM  JIOJDKHOCTH  CHEIHAIIMCTA, OCYIICCTBIISIOIICTO
IIpeAoCcTaBIeHHe MyHUIIUITAIBHON YCITyTH.

9. Paboune Mecrta rocyIapCTBEHHBIX WM MYHUIUTMAIBHBIX CIIY)KalUX W/WIA COTPYIHHUKOB
MO®II, npenocraBistonmx MyHUIMIATBHOW YCIyTH, OOOPYAYIOTCA KOMIIBIOTEpAMU U OPITEXHUKOM,
MO3BOJISIFOIIMMU CBOEBPEMEHHO U B TMOJTHOM 00bEME MOIy4daTh CIPABOYHYIO HWH(GOPMAIIUIO IO BOIIPOCAM
MpeocTaBlieHuss MyHUIIMNIANBHON YCIIYyTH U OPraHu30BaTh MpeaocTaBieHrne MyHUIIUIATbHONW YCIYTH B
MIOJIHOM O0BEMeE.
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ITpunoxxenue 10
K aIMUHUCTPATHBHOMY PETrJIaMEHTY

Ioka3aTesu 10CTYNNHOCTH U KayecTBa MyHUIIUNIAJIBLHOH yCIYyTH

ITokazaTensamu AOCTYIIHOCTH IIPEAOCTABIICHUSA MYHI/IL[HHaHBHOP'I YCIIYT'HA ABJIAIOTCA:

1. IIPEAOCTABICHUE BO3MOXKHOCTH IOIY4YeHUS MYHHIMIAIBHOW YCIyTH B 3JIEKTPOHHON
¢dopme nim B MOLI;
2. MPEJOCTaBIEHUE BO3MOXHOCTH TOJXY4EeHUS HWHGPOpMAIMKM O XOJAE IPEAOCTABICHUS

MyHUIIMITaTBHON yCIYrH, B TOM YHCIE C HCIOJIb30BaHHEM HWH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX

TEXHOJIOTHI;
3. TPAHCIIOPTHAS IOCTYITHOCTh K MECTaM MpeIocTaBiaeHUss MyHUITUIIATLHON YCIYTH;
4. obecrieueHre OECIPENsATCTBEHHOTO JIOCTYIA JIMIIAM C OTPAaHWYECHHBIMH BO3MOXKHOCTSIMU

HepeBIKEHHUSI K TTOMEIICHUSIM, B KOTOPBIX IPeAOCTaBiIsieTcss MyHUIUNanbHas yciyra (B TOM 4YHCIe
HaJTMYUe OCCIUIATHBIX MTAPKOBOYHBIX MECT VIS CIICIHATBbHBIX aBTOTPAHCIIOPTHBIX cpeacTs jul ¢ OB3);

5. coOmoieHre TpeOOBaHMI HACTOSIIET0 AJMUHHCTPATUBHOTO pErJIaMEHTa O MOpSAKe
nHGOPMHUPOBaHUS 00 OKa3aHUU MyHHIIMTIAIBHOW YCITYTH.

[ToxazarensimMu KayecTBa nIpenocTaBiIeHUuss MyHUIIMIIANBbHON YCIYTH SIBIISIFOTCSI:

6. CO0JII0/ICHHE CPOKOB IpelocTaBlIeHNss MyHUIIMIIANbHOHN yCIyTH,

7. COOJIFO/ICHHSI YCTAaHOBJIEHHOTO BPEMEHH O’KUAAHUS B OUepEeN IPH [101aue 3asiBIICHUS U IIPU
IIOJIyYEHUH pe3ynbTaTa IpenocTaBiieHuss MyHUIIUIIaIbHON yCIIyTH,

8. COOTHOLICHUE KOJMYECTBA PACCMOTPEHHBIX B CPOK 3asBICHUM HAa IIPEIOCTaBICHUE
MyHuLunaabHON YCIYTH K OOIIeMY KOJIMYECTBY 3asiBICHUM, IOCTYIUBIIUX B CBSI3U C NPEAOCTaBICHUEM
MyHununanpsHON yCiayru;

9. CBOEBPEMEHHOE HAINpaBJICHUE YBEJOMJICHUN 3asBUTENSAM O MPEIOCTABICHUU WIH
IIPEKpaALICHUH IIPEIOCTaBIeHU MyHUIUIIAIbHON YCIIYTH;

10.  cooTHomeHHe KoaMYecTBa OOOCHOBAHHBIX *ajlo0 IpakJaH M OpraHu3aluii IO BOIpocam
KayecTBa M JJOCTYITHOCTHU MpeAocTaBIeHNs] MyHUIIMNAIBHON YCIYTH K 00LIeMY KOJIHUYECTBY 5Kajio0.
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[Tpunoxenne 11
K aJIMUHUCTPAaTUBHOMY PErJIaMEHTy

TpebdoBanus Kk o0ecneyeHNIO TOCTYNNHOCTH MyHUIMNIAJAbHOM ycayru s jun ¢ OB3

1. Jlunam ¢ | u |l rpynmamMu WHBAJIMIHOCTH OOECIIEUMBACTCS BO3MOKHOCTH TOJYyYCHUS
MyHUIMITaTBHOM YCITYTH 110 MECTY UX NMPeObIBaHUS C TIPEABAPUTEIHHON 3anuckio 1o Tenedony B MOILL, a
Taxke nocpeacrsom PIITY.

2. IIpn okazanun MyHununaapHoil ycnyru 3asBurento — jguny ¢ OB3 ¢ nHapymeHusmu
¢bynkuuu ciyxa u aunam ¢ OB3 ¢ HapyimeHusMu GyHKIUN OJHOBPEMEHHO CIIyXa M 3pEHHs TOJKEH OBITH
o0ecriedeH cypIonepeBo Wik TH(IOCYpAONEPEBO/] Mpoliecca oKazaHnusd MyHULIUIIaIbHON YCIYTH, JIH0O
OpraHM3oBaHa paboTa aBTOMATH3WPOBAHHON CHCTEMBbI CypioliepeBoja WWIM TudIocypaonepeBoa,
MIPOM3BEICHO KOHCYJIbTUPOBAHUE IO UHTEPECYIOLINM €T0 BOIIPOCaM yKa3aHHBIM CITIOCOOOM.

3. B nomemienusx, npeqHazHayeHHbIX U1 IpueMa 3asiBUTeNeH, JOKHO ObITh OPraHU30BaHO
OTACNBbHOE OKHO (MeCTO mpHema), mpucrnocobisenHoe g npuema jun ¢ OB3 co croiikumu
paccTpoiicTBaMu 3peHHUs U CIyXa, a TAKKE ONMOPHO-IBUTaTeIbHON (QYHKITUH.

4. B nmomemieHusx, mNpenHAa3HAYEHHBIX JJIs TpuemMa 3asBUTENeH, obOecneunBaeTcs
ayonmupoBaHue HeoOxoaumMoit st i ¢ OB3 3ByKOBO# M 3pHUTENbHON HH(DOPMAINH, a TAaKXKe HaIIHCEH,
3HAKOB M MHOW TEKCTOBOM U rpaduyeckoil HHPpOpMaLMK 3HaKaMU, BBIMIOJIHEHHBIMU Pelbe(h)HO-TOYSUHBIM
upudrom bpaiins, nonyck cypaonepeBoauuka, TUHPIOCYpAONEPEBOUNKA U COOAKU-TIPOBOIHUKA.

S. Ilo oxemanuro 3asgBuUTENd 3adBJICHUE IOATOTABIMBACTCA COTPYJHUKOM OpraHa,
IIpeIOoCTaBIAOMEro MyHununansayto yenyry win M®LI, TekcT 3asBIeHUS 3a4UTBIBACTCS 3asBUTEIIO,
€CJIM OH 3aTPYyJHSAETCS 3TO ClIeJaTh CaMOCTOSATENbHO.

6. Jlunam ¢ OB3, umMewmKUM OrpaHUYEeHMs] ABUTATEIbHOW AKTUBHOCTH, MPEMSITCTBYIOLIUE
CaMOCTOSITEIbHOMY ~ TIOJIMUCAHUIO JIOKYMEHTOB, Tpeajaraercs OOpaTUThCS K HOTapuycy JUIs
YAOCTOBEPEHUS MOIIMUCH JAPYTOro Jula (pyKOIpuKIaaInKa), 3a gumo ¢ OB3.

7. 3nanue (momenienue) Aamuauctpanuu, M®OL] o6opymyercs nHGOpMATMOHHON TaOTMIKON
(BBIBECKOI), copepxaiiel monHoe HauMeHoBaHre M@, a Takke HHPOPMAIUIO O PEKUME €ro PadoThI.

8. Bxon B 3manue (momeuienue) AnmuHuctpauuud, M®L[ u BbIX0A U3 HEro 00OpYAYHOTCS
COOTBETCTBYIOLIMMH YKa3aTeNIIMU C aBTOHOMHBIMH HCTOYHHMKaMM OecriepeOOWHOro MUTAHMSA, a TaKxkKe
JECTHUIIAMHM C TIOPYYHSAMH M TaHAyCcaMu AJIs NEPEIBMKEHHUS IETCKUX M HMHBAIUAHBIX KOJSCOK B
cooTBeTCcTBUH ¢ TpeboBanusiMu denepanpHoro 3akona ot 30 nexadps 2009 roga Ne 384-D3 «TexHudyeckuii
periiaMeHT 0 6€30MacHOCTH 3JaHUN U COOPYKEHUI.

9. [Tomemenuss Anmunucrpauuu 1 M®ILI, npenHazHadeHHble 11 pabOThl ¢ 3asBUTEISIMU,
pacrnojararoTcs Ha HWXKHHMX 3TaXax 37aHMs U HMMEIOT OTIENbHbI BXxold. B ciywae pacmnosiokeHus
Anmunuctpaiu 1 MOI[ Ha BTOpOM 3Take M BBILIE, 3[JaHUE OCHAIAeTCs JIM(TOM, 3CKATATOPOM HIIU
MHBIMHM aBTOMaTHYECKUMHU [TOJbEMHBIMH YCTPOUCTBAMH, B TOM umcie A aun ¢ OB3.

10. B Anmunucrpanuu 1 MOL opranusyercst 6ecruiaTHbI TyaneT Ui MOCETUTENeH, B TOM
quclie TyajleT, IpeIHa3HauyeHHbIi 11 aun ¢ OB3.

11. Cnennanmucramu AamuHuctpanuu 1 MOL] opranusyercs pabota Mo COmpoOBOKIECHUIO JTHI]
¢ OB3, umeronmx CTOWKHE paccTporcTBa (YHKIIMH 3PEHHS U CaMOCTOSITEIHHOTO TMEPEIBWKEHUS, U
OKa3aHue UM MOMOUIH Ipu oOparieHny 32 MyHUIIUNIaIbHOW YCIIYTOM U MOJIyY€HHUs pe3yibTaTa OKa3aHUs
MyHUIMTIATFHON yCIIYTH; OKa3zaHuio momomm juiam ¢ OB3 B mpeomosnieHnn OGapbhepoB, MEMIAFOIINX
MIOJIYYEHUIO UMHU yCIyT HApaBHE C IPYTUMH.
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[Ipunoxenune 12
K /IMUHUCTPAaTUBHOMY pEerjaMeHTy

Ilepeyennb u coaep:kaHue aIMUHUCTPATUBHBIX 1€l CTBHIA, COCTABJISIONIUX A/IMUHUCTPATHBHbIE MPOLeTYPbI

1. Ilpuem u perucTpanusi J0KyMEeHTOB, HeOOXOAUMBIX JIJIsl peaocTaBjieHuss MyHHIIUNIAJIbLHOM YCJIYyTH
Ilopsi1oK BbINOJIHEHHNS AAMMHUCTPATHBHBIX /IICTBHIl TP JINYHOM oOpameHun 3assuressi B MOII

MecTo BBINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoéMKocTh ConepxaHnue 1eMCTBUS
poLeaypsl/ JIeUCTBUS BBITIOJTHEHUS
ucnoap3yemas MUC
M®I] / Monyns | YcraHoBlieHHE COOTBETCTBUs | 1 pabGouwuii neHb (He 1 munyTa JIOKyMEHTBI ~ NPOBEPSIFOTCS  HA  COOTBETCTBUE
MO®II EXC OY JIMYHOCTH 3asiBUTENS | BKIIIOYAETCS B OOIIMIA TpeOoBaHUSAM, YKa3aHHbIM B [lpunokeHuun 7 K
JIOKYMEHTaM, CPOK MPEeIOCTaBICHUS HACTOSIIIEMY AJIMUHUCTPATUBHOMY PErJIaMeHTYy, 3a
YAOCTOBEPSIOIINUM JIMYHOCTh MyHumnanbHou UCKIIIOUEHHEM  3asBJIEHUs B  cllydyae, €ClH
[TpoBepka TTOJTHOMOYHH YCIIYTH). 5 MUHYT oOparjaercsi cam 3asgBUTENb WA TPEACTABUTEIND
[IpencraButens 3asBUTENS HA 3asBUTENS, YIOJIHOMOYEHHBIH Ha MOANHMCAHHE
OCHOBaHUU JIOKYMEHTA, 3asBieHUS;
YI0CTOBEPSIOILETO B ciyyae HECOOTBETCTBUSA JIOKYMEHTOB
[OJIHOMOYMS (TIpU oOpalleHun TpeOOBaHUSAM WU ux OTCYTCTBUS —
MpeICTaBUTEIS) uH(GOPMHUPOBaHUE 3assutens/[IpeacraBurens
3asBUTENSI O HEOOXOIUMOCTH  TPEAbSIBICHUS
JIOKYMEHTOB JUTSt MPEAOCTABICHUS
MyHUIMIIaNBbHOM ~ YCIOYTH WM NPEJIOKEHUE
o0paTuTbcs TMOCNE TPHUBEACHUS JTOKYMEHTOB B
COOTBETCTBHE C TPEOOBAaHUSIMHU.
[loaroroBka oTkasza B mpueme 30 MuHyT [Ipy HanmMuuM OCHOBAaHUM, YKa3aHHBIX B IIyHKTE 12

JIOKYMEHTOB

HACTOSIIEr0 AAMUHHCTPATUBHOTO PEMIAMEHTA, MO
TpeOOBaHUIO 3asgBuTens YIOJHOMOYEHHBIM
crerranrucTtoM M®I] moanuceiBaeTCS U BBIIACTCS
pemieHne 00 OTKa3e B MpHEME JAOKYMEHTOB C
yKa3aHUEM MPHUYMH OTKa3a B CpoK He mozaHee 30
MHUHYT C MOMEHTa TOJY4YEHUsI OT 3asBUTENS
JIOKYMEHTOB.
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MecTo BBINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoéMKoCTh ConepxaHnue 1eMCTBUS
poLeaypsl/ JIeUCTBUS BBITIOJTHEHUS
ucnoap3yemas MC
3anonHeHue 3asIBJICHUS, 20 MUHYT B cnydae orcyTcTBHSI OCHOBAaHUN OTKa3a B MpHEME
CKaHUPOBaHUE JOKYMeHTOB crenuanuctom MOIL] 3anonnHsercs

MMpEaACTaBJICHHLIX TOKYMCHTOB

U (hopMupOBaHHE PACIHCKU
npueme 3asiBIIEHUS
IpUIaraéMbiX JOKYMEHTOB

0
n

Hanpasnenue 3aaBnenus u
MpUJIaraeMbIX TOKYMEHTOB B
A IMUHHCTpAIIAIO

Kaproyka MyHMIUNIAIBHOW YCIYIHM, BHOCSTCS
CBEICHMsS II0 BCEM IOISIM B COOTBETCTBHM C
MHCTPYKLUEH, CKAaHUPYIOTCS  MPEICTaBICHHBIC
3asgBUTEIEM JOKYMEHTHI, bopmupyercs
3JIEKTPOHHOE JEJO.

B mpucyrctBun  3assurens  (IIpencraButesns
3asBUTENSA, YIOJIHOMOYEHHOTO Ha IOANMCaHUE
3asBIeHU) 3aN0IHsIETCS 3asiBICHUE.

B ciydae oOpaiienust nmpeactaButens 3asBUTENS HE
YIIOJTHOMOYEHHOTO Ha IOJIMCAaHUE 3asiBICHUS
IIPEACTABIISIETCS MOAIIMCAaHHOE 3asBUTENIEM
3agsieHue. Ecimm 3asBieHHE HE COOTBETCTBYET
TpeboBanusM — crneunanuct MOL uapopmupyer
[IpencraButens 3asBUTENsT O HEOOXOJUMOCTH
ITOBTOPHOTO 3al0JIHEHUsI 3asiBICHHUS.

dopMupyercs pacnucka. B pacnucke ykasbiBaeTcs
IIepeYeHb U KOJIUYECTBO JINCTOB, BXOISIIAN HOMED,
JaTa IOJY4YeHUs W Jara TOTOBHOCTU pe3yibTaTa
MIPEAOCTaBICHUs] MYHULIUITAIBHON YCITYTH.
Pacnicka nopmuceiBaercs cneunuanuctom MOL,
MPUHSBIINM JIOKYMEHTHI, u 3asBUTENEM
(ITpencraBurenem 3asIBUTENS). OK3eMIULIp
MOJANUCAHHON pacHuCKU Iepeaaercs 3asBUTEINIO
(ITpencraBuTemnto 3asBUTENS).

1 pabounii neHb

Cnemnasmmer MO®L[  npous3sBOOUT  OTIPABKY
JNOKyMeHTOB B Moaynb okazanus yciyr EMUC OY
AJIMUHUCTpALIKA
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MecTo BBINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoéMKoCTh ConepxaHnue 1eMCTBUS
nporexypsl/ JeicTBUS BBITIOJTHEHUS
ucnoap3yemas MC
AnmMuHUCTpanus/ Perucrtpanus B 1 pabounii neHp [TonyyenHoe 3asiBiaeHHE U IpUiIaraéMble K HEMY
ENC OY AnmuHucTpanuu 3asBICHUS U JOKYMEHTBl ~ PETHCTPUPYIOTCA M IEpelaroTcs
[IaKeTa JI0OKYMEHTOB, PYKOBOACTBY AZIMMHUCTpALIMU HA paccMOTpeHue. B
MOCTYIJIEHUE 3asiBJICHUS U COOTBETCTBUM C  PE30JIIOIMEN  PYKOBOJICTBA
JIOKYMEHTOB COTPYIAHUKY AJIMUHHCTpaUMd  3asBJICHUE U JIOKYMEHTHI
AJIMUHHCTpAlMU Ha NOCTYIIAlOT ~ HAa  MCIIOJIHEHHE COTPYAHUKY
MCIIOJIHEHUE AJIMUHHUCTpALIUU.
IHopsinok BHINOJHEHHUS] AIMUHUCTPATUBHBIX JeCTBUI Npu oOpamennn 3asaBurest mocpeacrsom PIIT'Y
MecTo BBINOJIHEHUS AJMUHUCTpPAaTUBHBIE Cpennuii cpok TpynoémkocTs Copnepxanue neicTBus
npoueaypbl/ JIEHUCTBUS BBIITOJIHEHUS
Hcnonszyemas C
PIITY/ [TocTynnenue nokymeHToB | | KaneHgapHbld J1eHb | | KaJleHapHbIi 1eHb 3asBUTETb (ITpencraButens 3asIBUTEIIS)
Monynb OKa3aHus HE  BKJIIOYAaeTCs B HaIpaBJIsieT 3asiBIeHHE U JIOKYMEHTBHI,
yciyr EUC OV o0mui CPOK HEOOXOINMBIE IS MPEAOCTABICHUS
IIPEIOCTABIICHUS MyHununanbHOW YCIyrd, B AJIEKTPOHHOM BHJE
YCIIYT! yepes PIITY.
TpeboBaHMs K TOKYMEHTaM B 3JIEKTPOHHOM BH/JIE
YCTaHOBJICHBI MYHKTE 21 HAaCTOALLETO
AJIMUHHUCTPAaTUBHOTO pETJIaMEHTA.
3asBIeHWE WU NpUaraeémMble  JIOKYMEHTBI
IIOCTYIAIOT B MHTErpupoBanHbii ¢ PIII'Y Monyne
okazanus ycayr EMC OV.
2. OO0padoTka U NpeABapUTEJbHOE PACCMOTPEHHE JOKYMEHTOB, He00X0AMMBIX /ISl IpeaocTaBjaeHnss MyHUIIMNIAABHOMH yCJIyTH
MecTo BBINOTHEHHUS AJIMUHHCTpPATUBHbIE Cpennuii cpok TpynoémkocTtsb Copnepxanue neicTBUs
poueaypsl/ nercTBUs BBITIOJTHCHUS
ucnoasszyemas MC
AnmunHuCcTpanus/ [IpoBepka 1 pabounii 1eHb 15 MuHyT IIpy MOCTYIJIEHUH 3JIEKTPOHHBIX TOKYMEHTOB OT
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Monynb oOKa3aHus ycIyr
ENC OV

KOMIUIEKTHOCTH
MPEACTABICHHBIX
3asBUTEIEM
(IIpencraBurenem
3asIBUTEJIA)
3IEKTPOHHBIX
JIOKYMEHTOB,
nocTynuBIux oT MOIL]

AnmmvunucTpanus/Moayb
okazanus yciayr EMC OY

IIpoBepka
KOMIUIEKTHOCTH
MPEACTABICHHBIX
3asBuTEIEM
(ITpencraBurenem
3asIBUTEIA)
AIEKTPOHHBIX
JIOKYMEHTOB
(27IeKTpOHHBIX 00pa3oB
JIOKYMEHTOB)
noctynusmux ¢ PIITY

AnmMuHuCTpanus/
Monaynb oOka3zaHusl yCiayr
ENC OV

IlonroroBka oTkaza B
npueMe  JOKYMEHTOB,
noctynusiux ¢ PIIIY u
yBEIOMJICHHE 3asiBUTEIS

MOI] CIIELIUATIUCT AJIMUHUCTpALINH,
OTBETCTBEHHBII 3a TpUEM U  IPOBEPKY
MOCTYIHBIIHNX JOKYMEHTOB B LEeAX
IIpeA0CTaBIeHUss MyHULIUIIAIBHON YCIIyTH:

1) ycramaBnuBaeT mpeaMeT  oOparieHwus,
[IOJIHOMOYUS IPEJCTABUTENS 3assBUTENS;

2) mpoBepsieT MPaBWIBHOCTH  O(opmIleHUs
3asiBIEHUs, KOMIUIEKTHOCTh IHPEICTABIEHHBIX
JIOKYMEHTOB, HEOOXOTUMBIX JUTSL
IIPEAOCTaBICHUsT MyHMIIMNAIBHOW YCIyTH, U
COOTBETCTBHUE ux YCTaHOBJIEHHBIM
AJIMUHHCTPATUBHBIM peraamMeHToM
TpeOOBAHUAM;

3) Peructpupyer 3asBiienre B Moayse oka3aHus
ycayr EMC OY

15 MunyT

IIpy noctymiueHun JOKYMEHTOB B JIEKTPOHHOMU
dopme ¢ PIIT'Y cnenuanuct AIMUHHUCTpAIUH,
OTBETCTBEHHBI 33 IIpUEM U  INPOBEPKY
MOCTYIHUBIIHNX JOKYMEHTOB B LEJsX
NIPEAOCTaBICHUsT ~ MyHMIMDANBHOW  yCIyrH
IIPOBOAMT MIPEIBAPUTENBHYIO IIPOBEPKY.

1) ycramaBnuBaeT nmpeaMeT  oOparieHwus,
MIOJIHOMOYUS TIPEACTABUTENS 3asABUTENS;

2) npoBepsieT MPaBWIBHOCTH  O(OpMIIEHUS
3asBIEHNs, KOMIUIEKTHOCTb IIPEICTABIECHHBIX
JIOKYMEHTOB, HE0OXO0IUMMBIX IS
penocTaBieHnss MyHHLIMNAIbHOW YCIYTH, U
COOTBETCTBUE 170.¢ YCTaHOBJICHHBIM
AJIMUHUCTPAaTUBHBIM peraamMeHToM
TpeOOBaHUSIM

30 MUHYT

B ciyyae HaJIA4us OCHOBaHUM,
MIPEAYCMOTPEHHBIX IYHKTOM 12 Hacrosmero
AJIMUHHUCTPAaTUBHOTO periameHTa,
CIICIIUATIUCTOM AJIMUHUCTpALIUK
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(TIpeacraBureneM
3asIBUTEJIs)
MOCPEICTBOM
HU3MCHEHHSI craryca
3asBJCHUS B JIMYHOM
kabunere PIIT'Y

OCYLIECTBIISIETCA ~ YBEIOMJICHUE  3asBUTENS
(IMpencraBurenem 3asBuTensi) 00 OTKase B
IpueMe IOKYMEHTOB C YKa3aHUEM IIPUYMH OTKa3a
B TIEPBBIA PabOUMil JCHB, CICIYIOMIHUNA 32 JTHEM
nojauu 3asBienus yepes PIIT'Y.

4. IlpuHsATHE pelleHUs] 0 MpeaocTaBjIeHUU (00 oTKa3e B mpegocTaBjeHun) MyHUIUNAJBHOH yCIyru U odopmiieHHe pe3y/bTaTa NpeAoCcTaBJICHUS
MyHuuMnaabHOi yciayru 3asBUTENI0

MIPUJIaraeMbIX JTOKYMEHTOB,
ITOATOTOBKA MTPOEKTA PEIICHUS
0 MIPEJOCTaBIEHUH (OTKa3e B
MIPEI0CTABIICHNN )
MyHuIMnanbHOM yCiayru

MecTo BBINOJIHEHUS AJMUHUCTpPAaTUBHBIE JEHCTBUS Cpennuii cpok TpynoémkocTs Copnepxanue neicTBus
IpOLEeTypBl/UCIONb3Ye BBITIOJIHEHUS
mas C
AnmuHucTpanus Ilepenaua 3asiBieHus u 1 pabounii neHb 15 Mmunyt HampaBnenue 3asiBieHHss M JOKYMEHTOB B
JIOKYMEHTOB CIELIUAIHUCTY nojpaszjesieHne AJMHUHUCTPAllUM, HaJIeJIeHHOe
AJIMUHUCTpaLUy 1S IIOJIHOMOYUSIMU 1o IIPEIOCTABIICHUIO
MOJITOTOBKH PE3yIbTaTa MyHununaisHON YCIIYTH, a 3aTeM
IIPEIOCTABIICHUS YIOJHOMOYEHHOMY JIMIly AJMHWHHMCTpALUM AJIs
MyHumnaibHOM yCiayru IIOArOTOBKHU pe3yibrara IIPENOCTaBICHUS
MyHUIMIIAIbHON YCIYTH.
Paccmotpenue 3asBnenus u 30 MuHYT Hcxonss w3 KpUTEpHEB NPUHATUSA PpELICHUS O

IpelocTaBlIeHnn  MyHHMIMIANbHONW  yCIIyTH,
YIIOJIJHOMOYEHHOE JULO AJMUHHUCTpAIUH
(bopMHpyeT MPOEKT pelIeHus] 0 MPeJOCTaBIECHUH
(oTkaze B mpeAocTaBiIeHMHM) MyHHUIIUNAIBHON

yCIYTH
[IpoekT pemieHuss mepemaaeTcss PYKOBOIUTEIIO
Anmvunuctpanuu/[lonpa3nenenus JUIS

MOJIMMCAHUSI COOCTBEHHOPYYHOU MOJIHUCHIO.
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MecTO BBEINOJIHEHUS AJIMUHUCTpPATUBHBIE JCHCTBUS Cpennuii cpok TpynoéMKoCTh ConepxaHue 1eMCTBUS
MPOLEAYPHI/UCIIONIBb3YeE BBIIOJIHEHUS
mas IC
CornacoBaHue U OJIIUCAHUE 30 MuHYT ITocne noanucaHus pe3ynbTaTta OKa3aHUs yCIyru

IPOEKTa PELICHUS O
[IPEIOCTABIICHUH (OTKAa3€ B
IIPEJOCTaBIICHUH )
MyHULIMNIaTBHOW YCIYTH

B OyMaKHOM BUJIC, YIIOJIHOMOYEHHOE
JOJDKHOCTHOE JIMIIO CHUMAET KOMHIO pe3yibTara
OKa3aHMsI YCIIyTH, BHOCUT DJICKTPOHHBIH JIOKYMEHT
B Moaynes oxazanuss ycanyr EMC OV wu
MOJIMCHIBACT €r0 CBOCH KBalM(pHUIMPOBAHHON
oIl

dakxt 3aBEPLICHMUS IIPEIOCTABIICHUS
MynununanpHo# ycinyru ¢pukcupyercs B Moyie
okazanus ycayr EUC OV
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8. HanpagJienne (Bbl1aua) pe3yJbTara.

Mecto BBIIIOJIHEHUSA
MPOIIETYPHI/HUCTIONB3Ye
mas UC

AJIMUHHUCTpPATHUBHbBIC JEHCTBUS

Cpennuit
BBITTOJTHEHUS

CpOK

TpynoemkocTs

Coneprxanue neUCTBUS:

AnMuHHCTpanuys/
Moaynb OKa3aHHs
ycayr EUC OY

M®Il/ Moayns MOI]
ENC OY

Hanpasnenue
pe3yJiprarta

(BpIIaUA)

Tor e 1 paGounii
JICHb

10 munyT

UYepes PIIT'Y:

1) Pesynbrar B Buae pelieHus HalpaBiseTcs
B nuuHbId KabuHeT 3asButento ([IpeacraBurento
3asBUTENs]) mocpenctsom  PIIIY B Bume
AIIEKTPOHHOTO JOKYMEeHTa, mnoamucanHoro Ol
YIOJTHOMOYEHHBIM JOJKHOCTHBIM JULOM
AJIMUHUCTpALUY.

2) Hanpasnennsrii 3asgBUTEIIO
(ITpeacraButento 3asIBUTEIIS) pe3ynbTaT
¢ukcupyercsi crenuaiiucToM AJIMUHUCTPALUU B
Monyne okazanus ycayr EMUC OY.

B cirydae HEO0OXOIMMOCTH 3asiBUTEIb
(IMpeacraBurento  3asABUTENSA)  JIOMOJIHUTEIBHO
MOXET NOJIy4uTh pe3ynbrar 4depes MOL[ npu
YCIIOBUU yKa3aHUs COOTBETCTBYIOIIETO crocoda
MOJIy4YEHUs pe3ybTaTa B 3asBICHUM.

10 MunyT

UYepes ML

1) Cneunamucrom MO®IL] pacnedarbiBaeTcst
KOMHMs JIEKTPOHHOTI'O JIOKyMEHTa Ha OyMa)KHOM
HOCHUTEJIE, 3aBEepsAETCs MOJAINUCHI0 CIEHUANNCTa
MO®I] n neyatsto MOII.

2) Cneunamucr M®I[ Bbimaer 3asBUTENIO
(ITpencraBurento 3asIBUTEIIA) pe3yibTar,
npuaumaer 'y  3agsurens  (IIpeacraBurens
3asiBUTENIS1) PACIIUCKY O TOJYyYEHUH PEe3yJIbTara.

3) MPOCTAaBIsICT  OTMETKY O  BbIjaye
pesynbprata B Mogyne M®I[ EC OV.
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[Tpunoxenune 13
K aIMUHHCTPATUBHOMY PEIIIaMEHTY

Baok-cxema npegocraBiaenusi MyHHIIMIAJIbHOH yCIyTH

3ASBUTEJIb

YEPE3 3AKOHHOI'O ITPEJACTABUTEJIA WJIN JIMYHO
IIOBEPEHHOE JIMLIO

¢ Y

IMPEACTABJIEHUE 3ASBJIEHWA 1 JOKYMEHTOB HA ITIPEJJOCTABJIEHUE YCIIYI'U

v

YEPE3 M®I] B TEYEHUE 1

BO3BPAT JIOKYMEHTOB PABOYETO JIHS [TOCPEJICTBOM TTIOPTAJIA
TOCYIAPCTBEHHBIX U
(YBEZIOMJIEHUE) B [IEPEHATIPABJISIET UX B A
MYHULUATIAJIBHBIX VCIIVT
CIIVIAE BUABJIEHHA AIMUHHCTPALIMIO MOCKOBCKO#1 OBJIACTH
OCHOBAHHII IS
OTKA3A B [IPUEME

JIOKYMEHTOB (B
TEYEHME 30 MUHYT ITPU

INOJAYE JJIOKYMEHTOB B
VoL OpraH MECTHOTO CaMOYyIIPaBJICHUS
BBISBJIEHMSI OCHOBAHWIA V11 OTKA3A B
IMTPUME 3ASBJIEHUA 1 JOKYMEHTOB
JIA

Il

v HET
PEC'MCTPALIMA CIIEHUAJIMCTOM
MOCTVYIIMBIINX JOKYMEHTOBU 3ASIBJIEHUSA B
TEYEHME 1 PABOUYETO JHS

MEPEAAYA JOKYMEHTOB YIIOJIJHOMOYEHHOMY CIIEHUAJIMCTY
B TEUEHME 1 PABOYEIO JIHS JIJIS TTIOJITOTOBKY PE3YJIBTATA IIPEJIOCTABJIEHUSA

v

IMOJAI'OTOBKA PE3VJIbTATA IMPEJOCTABJIEHUSA YCIIYT'U
B TEYEHUE 1 PABOYEIO JIHSI

\ 4

COI'JIACOBAHME U MOATTMCAHUE PE3YJIbTATA OKA3AHHUS YCJIYTU B TEYEHUE TOI'O XKE 1 PABOYETO JIHS

\ 4 A

IIPEJIOCTABJIEHUE 3ASIBUTEJIIO I[IOCPEJICTBOM
PIITY PE3VJIbTATA IIPEJOCTABJIEHUS YCIYITUB  |—
TEYEHUE TOT'O XE 1 PABOUYEIO JHS

HAIIPABJIEHUE B M®I] PE3VJIbTATA IPEJIOCTABJIEHUS YCIIYTU
B TEYEHME TOI'O XE 1 PABOYEIO JIHS
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